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1. OBUIUE MOJIOKEHUSI

1.1. Hacrosipme IlpaBuiia BHYTPEHHEro TPYIOBOIrO pacropsaka yrioy MKCO (namee -
[lpaBuna) SBISIOTCS OCHOBHBIM JIOKQIbHBIM HOPMATHBHBIM aKTOM, perjiamMeHTHPYOILHM
TPYZOBOH pAacmopsoK B HacTHOM HpO(eccHOHANLHOM 00pa3oBaTeIbHOM  YUPCIKICHHH
MarHUTOropeKHii KOJUIeDk COBPEMEHHOr0 00pa3oBaHus (nanee — Komnemxk).

1.2. Hacrosmume Ilpasuia paspaboTaHbl B COOTBETCTBMH C TpynossiM  koziekcom P,
dejepanbHbIM 3aKOHOM 0T 29 1exadps 2012 r. Ne273-®3 «O6 obpaszoBanuu B Poccuiickoi
denepanuny.

1.3. [lpaBuna BHYTPEHHEro TPYJAOBOro pacropsika — [paBiia noseJieHuss pabOTHHKOB
Komne/pka KaKk B Tipoliecce TpyJaa, Tak W B HHBIC TNEPHO/IBI rnpeGbIBaHUsl HA TEPPUTOPHH
KoJieka, TO ecTh B OMEIIEHUAX 1 HHBIX 00BEKTaX, MPHUHA/ICKAILMX Koseoky.

1.4. B ornowenun paborHukos Komiemka HacTosmue [TpaBuia onpeaessiioT NOPSIOK MpHema
Ha paboTy M yBONbHEHHs PAGOTHMKOB, MPABOBOE MONOKCHUE CTOPOH TPY/A0BOrO 10TOBOPA.
peskuM paboThI, BPEMsl OT/IbIXA, TIPHMCHSAEMBIC K paBoTHUKAM MEpbl MOOLIPEHHUS H B3bICKaHHsL. 4
TaKKe WHBIE BOMPOCHI TPYIOBBIX OTHOLICHHII.

1.5. TlpaBuia UMEIOT LE/bIO JAIbHEHIICE YKPCIICHHE TPY/I0BO# JHCIMILIHHBI, OpraHu3aliy
TpyJa Ha HAydHOH OCHOBE, PAlMOHAIBHOE WCIOIb30BAHHE pabouero BPEMEHH, TOBBIIICHHE
[POM3BOAMTENBHOCTH TPyAa, YIy4IICHHS KadecTsa yueGHO-BOCITHTATENIBHOIO  Ipolecea,
peammsanmn  aBHbX 3anad  Konnemka, BBITCKAIOWIMX  H3 ®enepanbioro 3akona "O6
o6pasosanuu B Poccuiickoit denepaumn” U ApYrux HOPMATHBHLIX MTPABOBLIX akToB PoccHICKOM
®denepanu.

1.6. Tpynopas aucunnmita B Kojuieke OCHOBBIBACTCS Ha COIHATC/IBHBIX, J00POCOBECTHRIN 1
TBOPYECKHX OTHOIIECHHSAX PabOTHUKOB K CBOMM TPYA0BBIM obsazannoctaM. Codmoienne
JMCIMIUTAEBI B TPYJie, GepeskHoe OTHOIICHHE K y4eOHO-MaTepUANIbHBIM LCHHOCTSM,
BBINIOJTHEHHE HOPM TpYy/a — caMble HeOOXOMMbIE NpaBuIIa H 00s13aHHOCTH KaX 1010 HieHa
konnexkTHsa padotHukos Komremka.

Tpynosas gucuuIuIHHa obecrieunBaeTes Co3AaHHEM HEOOXO0MMBIX OpraHH3allMOHHBIX H
[POU3BO/CTBEHHBIX YCIOBHIl JUI HOPMA/IBHOM paboThl, CO3HATE/ILHBIM OTHOIICHHEM K TPYIY, a

TaKyKe MOOLIPEHHEM 38 100pOoCOBeCTHBIH TPy K HapyIHTe sM NpaBuil Tpy10BOTO Pacnopsaka
NPHMEHSIOTCS. MEPBI JHCIMIUIHHAPHOTO BO3ACHCTBUS.

2. MOPSIIOK TMIPUEMA H VBOJIbHEHUSI PABOTHUKOB KOJUIE/UKA
2.1. I[1Ipuem nHa pabdory.

2.1.1. PaGOTHHKH peau3yloT CBOE PABO Ha TPy ITyTeM 3aK/IOUEHHs TPYI0BOTO JI0roBopa ¢
Konnemxem.



2.1.2. TpyaoBoii 10roBOp 3aKJIIO¥aeTCs B MMCBMEHHOM (POpME U COCTABISAETCS B JABYX
IK3EMILISAPAX — [0 OJHOMY JUIs Kax/10ii U3 cTopoH: paboTnuka u Kossemwxa.

2.1.3. I1pu npueme Ha paboTy 3aK/II0YEHHE CPOUHOrO TPYIAOBOTO A0rOBOPA JA0MYCKACTCs TOJIBKO
B CJIyuasx, NpeycMOTpeHHBIX cratbamu 58 u 59 Tpynosoro koxekca PO.

2.14. [Tpu 3aKIIIOYeHHUH TPYAOBOTrO JloroBopa pabOTHHK NPEAOCTABRISET
apmuHucTpanun  Komnemka cneylomne J0KyMEHThI:

a) macropT HITH HHOH JOKYMEHT, y,HOCTOBepﬁIOHIHﬁ JIMYHOCTb,

6) TPYAOBYIO KHHIKKY, 3a HCKJIIOYEHHEM CllydaeB, KOT'ld TIJYJIOBOT;I JOTORBROP 3aKjrovactes
BIIEPBLIC HJTH paGOTHHK nocrynactT Ha paGOT}’ Ha YCJIOBHUAX COBMCCTHTCIILCTRA.

B) CTPaxoBOE CBHIETE/ILCTBO FOCYIAPCTBEHHOIO NEHCHOHHOTO CTPaxoBaHHs,
r) CBUIETENLCTBO O MOCTAHOBKE HA YYeT B HAJIOFOBOM OpraHe (pM3HUECKOro Juia
1) JOKYMeHT 00 00pa3oBaHiH, KBATU(UKALNH, HATTHYHH CIICIHABHBIX 3HAHUI;

€) JIOKyMEHTBI BOHHCKOTO y4eTa — JJIsi BOGHHOOOA3aHHBIX H JIMLL, MOJIekKALINX IPU3bIBY Ha
BOEHHY1O CI1yk)0Y;

) pesyabTarhl (piooporpaduueckoro odce10BaHu;
3) pe3y/abTaThl IPUBUBKH OT AU TEPHH;
H) cripaBka 00 OTCYTCTBHH CyIUMOCTH.

2.1.5. IIpuem Ha paboTy odopmisiercs mpukasom aupekropa Kosuiemka u 00bsaBISCTCS
paBGOTHHUKY [0/ PACIIHCKY B TPEXIHEBHBINH CPOK CO JIHS MOANMUCAHHS TPYJIOBOI0O J0TOBOPA.

2.1.6. Ilpu npueme Ha paboty aamunucTpanus Kosutemka o0s3ana 03HaKOMUTh paboTHHKA!
— ¢ YcraBom Komnemxka;
— ¢ Hacrosumy [TpaBunamu;

— ¢ TIOpYYeHHOM paboToH, JO/HKHOCTHOH HHCTPYKLIMEH paboTHHKA, YCIIOBHAMH M OTUIATO#M
TpyJa, pa3bsCHUTH €0 TpaBa U 0043aHHOCTH:

— C HHBIMH JIOKQJIBHBIMH aKTaMH, PEriaMeHTHPYIOUIUMH TPYAOBYHO JCATCIIBHOCTDL Daﬁn'l'lll-IKéll

— MPOMHCTPYKTUPOBATH NPUHSTOr0 pabOTHHKA 110 TeXHUKE Oe30aCHOCTH U
MPOU3BOJICTBEHHON CAHUTAPHHU, OXpaHe TPY/la U NPOTHBOTIOAKAPHOH OE3011aCHOCTH.

2.1.7. Ilpu npueme Ha paboTy MOKET yCTAHABIMBATECS HCIIBITATEIBHBIH CPOK — He Dosee Tpex
MECSLIEB, a UL 3aMecTHTeNei aupektopa Komnemka, riasaoro Oyxranrepa — He Oosiee 1ect



mecsieB. OTCYTCTBHE B TPYIOBOM JI0rOBOPE yCJIOBHSA 00 MCnBITAHAH 03HAYAET, YTO pabOTHHK
npuHsT 63 HCIBITAHUS.

2.1.8. Ha xaxporo paboranka Komnemka HE M03KE MATH jiHel mocie npuema Ha paboty
oopMIIsIETCS TPYIOBas KHHIKKA B COOTBETCTBUH C tpeGoBanusaMi MHCTPYKIMH O NOPSIIKE
BEJICHHMS TPYAOBBIX KHIKEK M JIHYHAS KapTOUKa. Tpynosble kumkku padotaukos Kosnesvka
xpausatcs B Kosuteoke.

2.1.9. C Ka’KI0M 3arichio, BHOCHMOMH Ha OCHOBAHWH IpHKa3a AHPEKTOpa Konnemxa B
TPYAOBYIO KHUKKY, 8 IMAHHCTPALHS Kosnepka 00s3aHa 03HAKOMHTE €€ BIa/IC/IbIa 1101
POCITHUCH B JINYHON KapTOUKE.

2.1.10. Ha kaxoro npenojasaresis i COTPYAHUKA, 3a HCKIIOUCHHEM pabouero nepcoHana
BeJeTCs JIMYHOE JIeJI0, KOTOPOE COCTOUT U3 aHKEThI, aBTOGHOrpaduH, KOIUH JOKymMeHTa 00
06pa3oBaHNH, MATEPHATIOB 110 Pe3yJIbTaTaM aTTeCTalliH, BRITNCOK 3 TIPUKA30B O HA3HAYCHHH,
1epeBo/ie, MOOLIPEHHH, AMCLHMILIHHAPHOM B3BICKAHUH U yBOJIBHCHHH. JInuHoe /1e10 XpaHHuTCs
s Komnemwke B oTzene kaapos. [locse yBombHEHHS PaOOTHHKA €roO Je/10 OCTacTes B Koanenxe
1 TIepesiaeTes Yepes onpe/ieNieHHoe BpeMs Ha XpaHCHUE B apXHB.

2.2. Orka3 B npueMe Ha paboTy.
2.2.1. He nomyckaetcst HeoGOCHOBaHHbIH OTKA3 B 3aK/IO4UCHHH TPYIOBOTO Jlorosopa.

2.2.2. [IpreM Ha paGoTy OCYIIECTBIAETCS TOMBKO HCXO/S U3 IC/IOBBIX KA1CCTB paboTHHKA.
Kaxoe 651 TO HI GBIIO IPAMOE HIIH KOCBEHHOE OTPAHHYEHHE MPaB WK yCTAHOBICHHE MIPAMBIX
WM KOCBEHHBIX TIPEMMYIIECTB MPH 3aKIIOYEHUH TPYI0BOrO JI0r0BOPa B 3aBHCHMOCTH OT TOJI.
packl, [BETa KOYKH, HAIMOHATBHOCTH, A3bIKA, MPOUCXOKACHHS, MMYLIECTBEHHOTO, COLMATBHOIO
1 JIOJKHOCTHOTO TOJIOKEHH S, MECTa KUTEIBCTBA (B TOM YHCIIE HAIHYHS WITH OTCYTCTBHA
PErHCTPAIIMH 10 MECTY KHTENIBCTBA MK [PeObIBAHMSA) HE JOIYCKACTCA.

2.2.3. JInuo, AMiIEHHOE PEIIEHUEM Cy/a fpasa paboTarh B 00pa30BaTEIbHOM YUPEKICHHH B
TeueHHe ONpPEIeIeHHOT0 CPOKa, He MOJKET OBITH MPUHATO HA pabory B Kosnemke B Teuenue
3TOTO CPOKa.

2.2.4. 3anperaeTcs 0TKa3bIBATH B 3aK/IFOYCHHH TPYAOBOro 10roBopa paboTHHKaM,
TPHIJIANIEHHBIM B THCHMEHHOM (opme Ha paboTy B MOpAJIKe [epeBojia OT Apyroro
paGoTofaress, B Te4CHHE OJHOTO MECsIIa CO JIHs YBOIbHEHHUS C MPEKHErO mecta paboThl.

2.2.5. To TpeGoBaHHIO JIHIA, KOTOPOMY OTKa3aHO B 3aKJIFOYCHHH TPYA0BOTO JI0TOBOpA.
agmuancTpanus Koepka o6s3aHa coOOUIMTE MTPHYMHY 0TKa3a B THCHMEH HOM opme.

2.2.6. OTKa3 B 3aKJIOUEHHH TPYIOBOIO J0TOBOPA MOKET OBITH 00KaI0BaH B cyaeOHOM MopsiIKe.

2.3, K nesarornyeckoii AeATeJbHOCTH 10 POrpaMMaM CPeIHEro npoheccHoHaIbHOro
oGpasosatis B Kosute/pke 0MyCKaOTCs JIHLEA, MMEIOLIHE BBICIICE npodeccHoHaIbHOE
obGpazoBanue. Bo3aMOKHO NPHUBJIEKATE K [1e/laroru4YecKoii e TeIbHOCTH MperoiaBaresiei,
HMEIOLIMX CpejiHee npodeccnonanbHoe 00pasoBaHie H rOCY 1apCTBEHHDIC IOUETHBIC 3BaHUs B
cooTBeTcTBYIOMIEH mpodeccHoHaIbHON cdhepe, HilH CIeUAATHCTOB, UMCIOLIMX cpenHee



npoeccHOHANBHOE 00pas0BaHHE H CTAXK NPaKTHYEeCKOH paboThl B COOTBETCTBYIOLIEH
npogeccuonansHoi cdepe Gonee 10 nocaeAHMX JET.

OGpasoBaTe/bHBIN [IEH3 yKa3aHHBIX JIHIL MOATBePHIACTCS JIOKYMEHTaMH roCyAapCTBEHHOTO
o6pa3iia 0 COOTBETCTBYIOLIEM ypPOBHE oGpaszoBanus 1 (M) KB QUKALHH.

2.4, K memarornyeckoii nesrenpHocTy B Kouie/vke HE A0MYCKAIOTCs JTHLA.

- IULIEHHBIE TpaBa 3aHUMaThCA nenaroruqecxoii eI Te/bHOCTBIO B COOTBETCTBHH C
BCTYIIHBIIHM B 3aKOHHYIO CHIlY IIPHTOBOPOM cyaa;

- UMeroIHe (MMeBIIHE) CyIMMOCTh, MMOABEPralonHecs (ro/1BepraBUIKECs) YTOJOBHOMY
TIpec/IeIOBAHHIO (338 MCKIIIOUECHHEM JIULL, YTOJIOBHOC rpecsie/I0BaHHE B OTHOIIEHUH KOTOPLIX
[IPEKPALICHO M0 peabuIHTHPYIOIIHM OCHOBAHMSM) 3@ MIPECTYIICHHS TPOTHB JKU3HU U 3/I0POBLA.
CBOGOIBY, YSCTH H AOCTOMHCTBA JIMYHOCTH, I10JIOBOH HENPHUKOCHOBEHHOCTH 10J10BOM ¢BOOO/1b
JIMYHOCTH, TIPOTUB CEMbH H HECOBEPUICHHONETHHX, 3/0POBhA HACEICHU 1 00111eCTBEHHOH
HPaBCTBEHHOCTH, & TAK)KE IPOTHB ob1iecTBeHHOM 0€30MacHOCTH;

- UMEIOIIHEe HECHATYIO WK HemnoraueHHyw CyaIHMOCTDb 34 YMBIIIJICHHBIC TSOKKHE 1 0000
THIKKHE NPECTYIICHHA,

- MPU3HAHHbIEC HEJIeECOCOOHBIMH B yCTAHOBICHHOM (pestepabHBIM 3aKOHOM MOPAIKE;

- EMeronHe 3a60eBanus, IPeLyCMOTPEHHBIE MEPEUHEM, YTBEPKIAEMBIM (enepanbHbIM
OpraHoM MCIIOJHHTE/IbHOH BJIACTH, OCYIIECTBIMIOUINM (GyHKLKH 110 BLIPaOOTKE
roCyIapCTBEHHO MOJIMTHKH H HOPMATUBHO-NPABOBOMY PEry THPOBAHUIO B obnacTtu
3JIpaBOOXPaHEHHSL.

2.5.VBonbHeHne pabOTHUKOB.

2.5.1. VBosbHeHHe pafoTHIKA — NPEKpalieHye TPy0BOro JI0roBopa 0CyHeCTBIACTCA TOJILKO
[10 OCHOBAHMSIM, TIPEYCMOTPEHHBIM TpyI0BbIM KOJCKCOM PO.

2.5.2. [Ipu pacTOPXKEHHUH TPYAOBOTO J10T0OBOPA 10 HHULMATHBE aIMHHHCTPALMH B ciydae
npekpaiienus aesrenbHocTH Kosuresrka, COKpaleHHs YHCICHHOCTH HITH mara paboTHHKOB
oHa 06s3aHa He MeHee YeM 3a 2 Mecsina 10 YBOJIbHeHHA MHChbMEHHO HPEAYIpEanTDh 06 aToM
paboTHHKA, @ TAKIKE COOOLIUTD B FOCYIaPCTBEHHYIO cnyk0y 3aHSTOCTH O MPEACTOAICM
yBOJIbHEHHU pabOTHHKA C yKa3aHHEM €ro podeccuu, CeHATbHOCTH, KBATH(HUKALMH H
pa3Mepa OILIaThl TPY/a. Y BOJBHEHHE B OTOM Cllydae A0MyCKacTes, KoTAa HEBO3ZMOKHO
nepesecTH pabOTHUKA, IIPH €ro COrJIackH, Ha ApYryio paboTy (B TOM YHCIIE C
TepernoAroToBKoi). B nepruoa cpoka npeaynpekicHus paGOTHHK BBIMIONHACT CBOM CITYHKEOHbIC
0BSI3aHHOCTH, TIPABHJIA BHYTPEHHErO TPYIOBOrO PaCHopsIKa, EMY rapaHTHpYIOTCH yCJI0BHA |
omsiata TpyJa, KaKk U ApyruM paboTHHKAM.

2.5.3. [ToMuMO OCHOBAaHHIi MpeKpaIleHus TPYAOBOro J0roBopa 1o HHHIMATHBE
a/IMHHUCTPALIHH, TIpeycMoTperHbIX TpyloBbiM KojekcoM PO i HHBIMH enepanbHbIMHU
3aKOHAMH, OCHOBAHHSMH IPEKPAIICHHSA TPYIOBOr0 J0roBopa ¢ NeAarornaeckiM pabOTHUKOM
[10 MHMIMATHBE IMHHUCTPALMH 10 HCTeUeH s AeHCTBIS TPY0BOTO I0T0BOPA ABIMIOTCA:



- IOBTOPHOE B TeYeHHe rojia rpyboe HapyuIeHne ycTasa Konnenxa,

- IpMMEHEHHe, B TOM YHCIIe, OHOKPaTHOE, METOLOB BOCTIHTAHMS, CBA3AHHBIX C PH3HYECKUM H
(/1) TICHXMYECKMM HAaCHIIMEM Hajl IMYHOCTRIO o0yuarolerocs.

2.5.4. PaGoTHHK MMEET PaBo B JIF0O0E BpeMs pacTOPrHyTh TPYAOBOH JIOTOBOP 110
COGCTBEHHOMY JKENAHUIO, IIPEIYTPEHB 00 STOM a/IMHHHCTPALHMIO Kosemka nicbMeHHO 32
Be Henesu. 110 MCTeueHNH YKa3aHHOTO CPOKa NMPe/Ly npesKICHHMS paGOTHHK BIIpaBe MpekpaTuTh
paboty, a anvuHHCcTpaiusa Kojuie/pka 0bs3ana BeLIATL eMy TPYAOBYIO KHHIKKY H HPOU3BECTH ¢
HuM pacuer. [10 B3auMHO# J0rOBOPEHHOCTH TPyAOBOIi 10roBOp (KOHTPAKT) MOWKET OBITH
PacTOPTHYT U [0 HCTEUEHHs CPOKa MPEAYNPEHACHUS 00 yBOJIbHEHHH. Y BOJIbHEHUE
npeno/aBaresieit B CBs3H ¢ COKpAlCHHEM yueGHOl HArpy3KH POM3BOAMTCS N10C/IE OKOHHUAHHS
y4eOHOro roja.

2.6. Tpu pacTOp»eHHH TPYAOBOTO 10r0BOPa AHPEKTOP Kosuteka U3aaeT npukas oo
yBOJILHEHHHU C YKa3aHHEM OCHOBAHMUS yBOJILHCHHS B cooTBeTcTBHH ¢ Tpya0BBIM KOIEKCOM
PO.

2.7. dueM }IBOJIBHCHHSI‘ paGOTHUKA SBIISICTCS TOCIEHUI ICHD pabotbl. B nocsieHuii 1eHb
paboTel aMuHKCTpanus Komnemka o6s13ana BbIIaTh pabOTHHKY TPYAOBYIO KHHIKKY H, 110
[IHCHMEHHOMY 3asBICHHIO, IPYTHe TOKYMEHTBI (WM MX KOTIMH), CBSI3aHHBIE ¢ paboTOH, a TakiKe
[[POM3BECTH ¢ HUM OKOHYATEIbHBII pacter. 3arucH 0 MPUYHHAX YBOJIBHEHHS B TPYJOBYIO
KHUIKKY JOJDKHBI IPOU3BOMUTHCS B TOYHOM COOTBETCTBHH € GOpMyIIHPOBKO# ACHCTBYIOHICTO
3aKOHOIATEICTBA H CO CCHUIKOi Ha COOTBETCTBYIOLINE CTATHH TK P®. B cinyuae eciii B JICHb
yBOJTbHEHHS pAGOTHHKA BBIAATH TPYAOBYIO KHHIKKY HEBO3MOJKHO B CBSI3H € OTCYTCTBHEM
paGoTHHKa TGO €ro OTKA30M OT NOJyeHHA TPY/Z0BO#t KHHIKKH HA PYKH,
anmunncrpanus Komeka Hanpap/iseT pabOTHHKY YBEAOMIICHHE O HEOOXOJAMMOCTH SBHTLCS 32
TpPYIOBO# KHIDKKOM MO0 /1aTh COrACHE Ha OTHPABJICHAE €€ 110 noute. Co JHsl HAalpaB/icHNs
yBenomsieHus anmunucTpauns Komempka 0CBOGOYKIAETCS OT OTBETCTBEHHOCTH 3a 3a/ICPIKKY
BBLIAYH TPYIAOBONH KHHIKKH.

3. OCHOBHBIE OBSI3AHHOCTH U [TPABA PABOTHHKOB KOJUIEJI/KA
3.1. Bee pabotuuky Kosemka obsi3anbL:
- cobmonats Yeras Konnemxka u Hacrosume [Tpasuna;

- BBITTOJTHATD YCTAHOBJICHHBIE HOPMBI OXPaHbI TPY/Ia, TEXHUKH 0€3011aCHOCTH,
POM3BOJICTBEHHON CAHHTAPHH, THTHEHBI TPY/Ia U MPOTHBOTIOKAPHON 0€3011aCHOCTH,

- I06POCOBECTHO HCTIONHATE TPY/I0BbIE 00A3aHHOCTH, BO3JI0KCHHBIC HA HETO TPYAOBRIM
JIOTOBOPOM M JOJDKHOCTHOH HHCTPYKIIHEH;

- co6MI0/aTh TPYAOBYIO AHCIHUILIMHY — OCHOBY MOPsAKa B Komneke: BOBpeMst IPUXOAUTH HA
paBoTy, COB/II0ATh YCTAHOBICHHYIO NPOJOIKHTEILHOCTD pabouero BpeMeHHU, CBOCBPEMEHHO H
TOYHO HCIOJHSTH BCE PACTIOPSHKEHUS aAIMMHUCTPALMH, UCTIOJIB30BATE CBOC paGouee BpeMms JUIsl

BBINOIHEHHS JOKHOCTHBIX 0053aHHOCTEH U [OPYUEHHOro Aeld;



- TOUIepKHBATh AUCIMIIIHHY B Kosute/uke Ha OCHOBE yBAXKCHHA YeJI0OBEUECKOro JOCTOMHCTBA
obyuatouuxcst 6€3 NPUMEHEHHS METOJIOB (pU3MYECKOTO M ICUXHYECKOTO HACHIIHA

- GepeskHO OTHOCHTECSA K 000pYIOBAHHIO H HMYIIECTBY Konnemwxka, 3¢ PpeKTHBHO HCIOAL30BATD
oGopypoBanue, anmnapatypy. Conepiars IpUHATHIC IO MaTepHaIbHYIO OTBETCTBEHHOCTD
mebenn, yueGHoe 000pyL0BaHUE U NpUCIOcoOICHUs B HCHPABHOM COCTOAHMH, obecrieunBaTh X
coxpaHHOCTb U (P PeKTHBHOE HCIIOJIb30BAHNE, @ TAKKE [OJUIEPKMUBATD B 8y IHTOPHAX. Ha
paGoumMX MeCTax YHCTOTY, COOMONATh YCTAHOBJIEHHBIN TOPSAIOK XPAHEHHS MATCPHATBHLIX
L{eHHOCTEH ¥ JIOKYMEHTOB. DKOHOMHO H PallHOHAILHO pacXOA0BaTE MaTepHabl 1
NIEKTPOIHEPrHIO;

- ofecIIeunBaTh BBITOMHEHHE YCTAHOBICHHBIX TPeGOBAHHUIT K Ka4CCTBY BBITIOJIHSAEMBIX padOT M
OKa3bIBaeMbIX YCIIYT;

- CHCTEMATHYeCKH TOBBIIIATE CBOIO JIEJIOBYIO (pOM3BOCTBEHHYIO) KBAIH(DHKALHIO.

- BeCTH ce0s JIOCTOWHO, coBMonaTh MpaBuia STHKETa i yCTAHOBJICHHBIC B o01ecTBe HOPMBbI
[IOBE/ICHHSI, HE OMYCKATh PACIMTHS CIIUPTHBIX HAITHUTKOB B Konnemxe,

- He3aMeUTHTENTbHO coobmaTh mupektopy Kosemka 0 BOSHHKHOBEHHH CHTYAILHH.
[peJICTAB/IAIOLIEH YTPO3y KU3HH H 3/0POBBIO YHACTHHKOB 06pa3zoBaTeLHOrO Npoiecca.
coxpaHHOCTH 060pyI0BaHHs H HMYIIECTBA Konnemxka,

- IPOXOUTH [IEPHOIMYECKHE MEHIIMHCKHE OCMOTPBL:

- BBINOJIHATD APYTHE 005A3aHHOCTH, NPEyCMOTPEHHBIC JEHCTBYIOLUIUM 3aKOHOAATE/ILCTBOM.

3.2. Ilpenonasarenn Koyneoka 00s3aHbL:

- COCTABJISATH HEOBXOAMMYIO YueBHO-IUTAHHPYIONLYIO IOKYMEHTALHIO, B TOM 4HC/C KaJeHAapHO-
TEMaTHYECKYIO;

- BECTH Ha BBICOKOM HAaYYHOM ypOBHE yueOHYIO M METOIIHHECKYIO paboty u obecneunBarh
BHINONHEHNE YYeOHBIX [JIAHOB H MPOrpamMM:

- IOCTOSTHHO COBEPIIECHCTBOBAThL CBOM mpod)ecCHOHATBHBIE 3HAHMS 1 EAArOrHIeckoc
MacTepCTBO;

- BecTH PO OPHEHTAMOHHYIO paboTy, OCYIIECTBIATL MEPDI 110 COXPAHHOCTH KOHTHHICHTA
obyuatouuxes Kojuiemxa.

- IPOBOJIUTH O0YUCHHE M BOCIHTAHHME HA BLICOKOM npoeCCHOHATBHOM YPOBHE, B JIyX¢
Tpauuuii Poccuiickoit dejepanuy;

- CAMOCTOATENBHO OTpeaeasTh (OpMbI U METO/IbI IPOBEACHHA y4eOHBIX 3aHATHH,
CHCTEMATHYECKH BECTH YUeT yCreBaeMOCTH 00y4aioIMXCs, OpraHi30BbIBATE H KOHTPOJIMPOBATH
HX CAMOCTOSITENIBHYIO paboTy;



- AHAJIU3UPOBATh OCBOECHHE CTYACHTaMH yqeGHbe nporpaMMm npeaMeToB, JUCIIMITJIHH, BBIABIATH
MPUYHHB] HX HEYCINEeBacMOCTH H BHOCHTB [PEIIOKEHHA Mo YJIYUIICHHIO }”-lCGHO-
BOCITMTATEJILHOI'O Mporecca.

- yBAXaTh YeCTb U JIOCTOMHCTBO 00yHAIOWUXCS, BOCTMTRIBATE MX B JyXe ryMaHu3Ma u
yBaXKEHHsI K TPYAY H 3aKOHY;

- BJIAJeTh BHICOKMMH MOPAILHBIMH KauecTBAMM, HE HCTOJIb30BATE CBOC ciyxkeOHOe MOJIOKEHHE.
yueGHBIil POIECC B MOIMTHYECKAX LEISX Wi JUTA n006y:KACHHNS K JISHCTBUAM, KOTOPLIC
npotuBopeyar KOHCTHTYLIMH H 3aKOHAM Poccuiickoit @ejiepaliuu;

- y4ACTBOBATD B 3aCEAAHMSAX NEIArOrHYECKOro (METO/IMYECKOr0) COBETA M JAPYTHX
MEpOTIPUATHSIX CONIACHO ILIAHAM, YTBEPIKIACHHBIM Ha yueOHBIH roJl.

- ppimonHsTh Hactosmue [pasuna u Yeras Komnemia.

3.3. [Ipenoznasarensm Kosutemka B epHoJ OpraHusaitii 00pa3oBatebHOTo mporecca
3arpeniaeTes:

a) U3MEHSTH 110 CBOEMY YCMOTPEHHIO pacrucanue ypoKkoB (3aHATHI ), DK3aMECHALIMOHHBIX
CECCHI;

6) OTMEHSTD, y/UIMHSITh WIIH COKPALaTh HPOAOIKHTCILHOCTE YPOKOB M (3aHATHI) U EPEPBIBOB
(mepeMeH) MEeXAY HHUMH,

B) OTBJIEKATh 00YUAIOLIMXCs BO BPEMsI y4eGHOro Mporecca Ha HHbIE, HE CBSI3AHHbIC € yueOHbIM
[POLIECCOM, MEPOIIPHATHSI, 0CBOOOKIATH OT 3aHSTHIT JUISE BBIMOIHEHHS OOMIECTBEHHBIX
Opy4eHHi;

3.4, KoHKpeTHble 00513aHHOCTH pabOTHHKOB KoJuienka onpeensioTes J0KHOCTHBIMH
MHCTPYKIIMSMH U TIOJIOKEHUSMH, KOTOPBIC yTBEPHK/IAIOTCH nupextopom Kosmemxa.

3.5. Pa6ornuxkn Konneka HMEIOT 1IPaBO Ha:

- 3aKIIOUEHHE, M3MEHEHHE H PACTOPKEHHE TPYIOBOr0 10roBopa B MOPs/AKE U Ha YCIIOBUSIX,
KOTOpBIE YCTAHOBJIEHBI TPYIOBBIM KOACKCOM P® u uHbIME QeepaibHBIMU 3aKOHAMH;

- pefloCTaBiIeHHe UM paboThl, 06YyCI0BJICHHOI TPYA0BBIM I0TOBOPOM;

- pabouee MeCTO, COOTBETCTBYIOLIEE YCIIOBHSM, MIPEyCMOTPEHHBIM rocyAapCTBEHHBIMH
CTaHJApTAMU OpraHu3aluy | 6e30MacHOCTH TPYAa;

- CBOGBPEMEHHYIO H B I1OJIHOM 00beMe BBIILIATY 3apab0THO# M1aThl B COOTBETCTBUH C
TPY/AOBLIM JIOTOBOPOM;

- OTJIBIX, OOECIIeunBaeMblil yCTAHOBIGHHEM HOPMAIIHON MPOAOIDKHTEILHOCTH paboyero
BPEMEHH, COKPAILIEHHOTo paboyero BPEeMEHH /Ui OTAC/IBHDIX npoeccuii u KaTeropui
paGOTHUKOB, PEIOCTABICHHEM eXKEHE/IE/IbHBIX BHIXOHDIX nHeit, HepabounX npa3HHIHBIX



JiHelt, OTUIaYMBAEMBIX €)KErOJHBIX OTITYCKOB, B TOM YHCJIE YUTMHEHHBIX JUIA OTACIbHbBIX
KaTeropuii paboTHUKOB;

- TIOJTHYIO JIOCTOBEPHYIO HH(MOPMALHIO 00 YCIIOBHSX TPyJa 1 TPEOOBAHUAX OXPaHbl Tpy/a Ha
paboueM mecTe;

- IpOheCCHOHANBHYIO MOATOTOBKY, IEPEMOArOTOBKY | MOBILIEHHE CBOCH KBA/HpHKAIMH:

- yuactue B ynpasienun Kostemkem B Gopmax, MpesyCMOTPEHHbIX 3aKOHOAATEIbCTBOM H
Verasom Konnemxa;

- 3QLIMTY CBOMX TPYAOBBIX NpaB, CBOOO, 3aKOHHBIX HHTEPECOB BCEMH HE 3aNPEIICHHBIMH
3aKOHOM CITOCO0aMH;

- 3QIATY CBOEH MpodecCHOHATBHON YeCTH U IOCTOMHCTBA;

- BO3MEIIEHHE Bpe/ia, MPUYHHEHHOTO PabOTHUKY B CBSA3H C HCTIOJIHEHHEM UM TPYIOBbIX
o0s3aHHOCTEIH ;

- 06s13aTeNIbHOE COMABHOE CTPAXOBaHKE B ClIydasX, NPeayCMOTPEHHbIX 3aKOHOAATE/IbCTBOM
PO,

- pefocTaBjieHne oTmycka 6e3 coxpaHeHus 3apabOTHOM IUIATbI 10 OCHOBAHMAM U Ha CPOK,
ycranosnennsle TpyaoBeM kojekcoM PD i uHbIMH (ejiepaibHBIMK 3aKOHAMH, a TAKKE 110
OGBIM JIPYTUM OCHOBAHHAM MPOJIOJIKHTEIBHOCTBIO He Gonee 14 iHedi B yqeOHOM roy rnpH
OTCYTCTBHH OTPHLIATE/IBLHBIX MOCIIEICTBHH [UIs 00pa3soBaTe/IbHOrO Mporecea;

- Ha HeoOX0MMOE OpPraHH3alHOHHOE, Y4eOHO-METOJMYECKOE H MATEPHANIBHO-TEXHUYIECKOE
obecrneyeHne cBoeH nMpodecCHOHANBHOM AesSTeIbHOCTH, OECILIaTHOE MOIB30BaHNE
6uGnHOTEKOI, HHPOPMALMOHHBIMHI PECYPCAMH, YCIyraMH yueOHbIX, YUeOHO-METOHHECKHX.
COLHATBLHO-OBITOBBIX M ApYrux noapasaenenuii Kosemwxka.

3.6. ITeparoruueckue pabotauku Kosuiemka, KpoMe NepedncIeHHbIX B I1. 3.5, NpaB, HMeIOT
1paBo Ha:

- ¢B0GO/1Y BBIOOPA ¥ MCTIOJIL30BAHUS METOMMK O0YHEHHS H BOCIHTAHHS, YUEOHBIX 10COOHH H
Marepuasios, y9eOHHKOB B COOTBETCTBHH ¢ 00Pa30BaTe/lbHOM pOrpaMMoi,

yrBepkaeHHoN Kosemkem, MeT0/10B OLEHKH 3HAHHH 00Yy4aronXCst IPH HCIIOJIHEHHH
npodeccHOHAIbHBIX 0043aHHOCTEH;

- COKpAIIEHHYIO MPOOJIKUTENBHOCTE paboyero BpeMeHH B COOTBETCTBHH €O CT. 333 TK PD u
nocranossenrem Ipasurenscrea PO ot 03.04.2003 r. Ne 191;

- Y/UIHHEHHBIH OITaYHBaeMBbIif OTITYCK B COOTBETCTBHH C 3aKOHOAATENBCTBOM PD;

- JUTHTEJIBHBIN OTITYCK CPOKOM JI0 OJIHOTO Tojia, PeI0CTABIIAEMbIH HE PEKe HeM Yepes Kaum/ibie
10 et HenmpepBIBHOM MpenoiaBare/beckoil paboThl B MOPSAKE, YCTAHABIMBACMOM Y UpC/nTeicm:



- [IOJTyueHHEe EKEMECIUHON JAEHSKHOH KOMIEHCALH B LETIHX cojleicTBHs 0DeCneUeHHIO
KHUTOH3/1aTe/ILCKOM MPOAYKIIMeH 1 NePHOAHYECKAMH U3JAHUSMH B PA3MEPC. yCTaHABJIMBACMOM
3aKOHOATEILCTBOM.

4. OCHOBHBIE OBSI3AHHOCTHU AJIMUHUCTPALIUN KOJUIEJIZKA

Anmunnctpanust Komemka obs3ana:

4.1. 3axpenuTh 3a KaX/bIM paOOTHHKOM ONpPEJICICHHOE MECTO paboThl, CBOEBPEMEHHO
3HAKOMMTb [IPENoIaBaTeneil ¢ paciucanueM y4eOHbIX 3aHsATUH, cO0OLIAaTh NPEnojiaBaTe/iim B
KoHIle yueOHOro roja (10 yxozaa B OTIYCK) HX IOJIOBYIO Harpy3Kky B HOBOM y4eOHOM rojy.

4.2. OBeceunTh 310pOBBIE M GE30MacHbIe YCJIOBHS TPyaa U OTAbIXA, COACPKATL B HCTIPABHOM
COCTOSHHH TIOMEIIEHHS, OTOIUICHHE, OCBELICHHE, BeHTHIISINIO, TabopaTopHoe

obopyioBanie (MMETh HEOOXOAUMBIE MATCPHAIDI, obecrneurBaloOIHE HENPEPLIBHOE BEJACHNC
yueGHOT0 MpoLecca).

4.3. Co3/aBaTh YCIOBHS ISl yTydIICHHs KaueCTBA MOArOTOBKH CMELHATHCTOB € yHETOM
TpeGOBaHMil COBPEMEHHOTO IPOM3BO/CTBA, HAYKH, TEXHUKH U TIEPCIICKTUE WX Pa3BUTHSI,
OpraHu30BbIBATH H3yUEHHE U BHEJPEHHE NEPEIOBRIX METO/IOB oOy4eHHs H IPUEMOB TPY/1a.

4.4. Cosnarh HeOOXOAMMBIE YCIIOBHS Ul yueObl, TpyIa, ObITa, BOCITUTATEIBHOH,
0370pOBHTENBHOI pabOTHI, OT/BIXa PAOOTHUKOB U obyuatorquxcs. [IpyuHAMaTE MEPhI MO
obecnieueHnIo yueOHOro mpoiecea, KYJIBTYPHO-BOCTTHTATE/IbHOM, (pU3KYIBTYPHO-MACCOBOH.
03/10POBHTEINBHOI PaboThl HEOOXOAHMMBIM MAaTCPHATIOM. obopyoBaHHEM, HHBEHTAPEM,
HHCTPYMEHTOM.

4.5. OcylecTBISITh KOHTPOJIb 33 BbIMOJIHEHHEM pabOTHHUKAMH BO3JIOKEHHBIX Ha HHX
obs3annocTei, Hactosmux [Ipasui, Ycrasa Kosteka, 3a BLINOJHEHHEM yHEOHBIX [11aHOB H
rporpamm, coOIoIeHHEM PACIIHCaHM yueGHbIX 3aHATHI U HK3aMECHAIIMOHHBIX ceccHi.

4.6. CBOeBpEMEHHO paccMaTpHBaTh M BHEAPATE MPEUTOKCHUA nperojaBaTesneii U Apyrux
paGOTHUKOB, HAIIPABJICHHBIE HA YJIyUIICHHE paboTel Kosuteuka; MoIepyKUBaTh W NOOLIPATE
ayunmx paboraukos Kosuremka.

4.7. OBecednBaTh CBOEBPEMEHHOE MPEI0CTaB/eHHE OTITYCKOB BCeM paboTHHKaM Konnemxa;
BBIIABATH 3apMyIaTy paboTHUKAM, B TOM YHCIIE KOMIICHCALHMIO 38 KHHTOU3AATEIbCKYIO
IIPOJIYKIIHIO H MEPHOMYECKYIO I1€4YaTh B YCTAHOBICHHBIC CPOKH.

4.8. OBecrneynBaTh CTPOroe cobI0IeHHE TPY0BOH, TIPOM3BOCTBEHHOI U yueGHO#
JMCIATLTHHBL, B COOTBETCTBHH ¢ TPYJOBBIM 3aKOHOAATEILCTBOM IIPHHUMATD MEPDI BO3/CHCTBUS
K HApyIIHTESIM TPYAOBOH AMCIHIUTHHBL.

4.9. Yay4mars ycloBHs Tpy/a, y4eObl U OT/IbIXA COTPY/IHHKOB H obyyaroumxcs, obecrieunBaTh
HEOGXOIMMBIM CAHHTAPHO-TEXHHYECKMM 000py/I0BaHHeM BCe paboure MecTa H KOMHATE
oteixa g paboraukos Kosuie/nka, co3aaBarh yCloBHs U1 paboThbl, COOTBETCTBYHOLLHE
[IpaBUIIaM OXPaHBbI TPY/1a, CAHUTAPHBIM HOPMAaM.



4.10. TIOCTOSHHO KOHTPOJIHPOBATh 3HAHKHE U COOJIIOCHHE pabOTHUKAMH, 00YHAIOMIHMHCS
TpeGoBAHMI MHCTPYKIMH 110 TEXHHKE 6€30MacHOCTH, NPOTHBOMOKAPHOH OXPAHBI.

4.11. OcymiecTBIIsSITh MEpPBI 10 TPOQHIAKTHKE TPaBMaTH3MA,

4.12. O6ecreunBaTh CHCTEMATHYIECKOE MOBbIIEHHE KBATM(HKAINK [TPeroaasaresei 1 IApyrux
paboruukoB Kosemxka.

4.13. PemaTs BOMPOCHI O TIOOMIPEHHH [EPEIOBLIX Pa0OTHHKOB, 00eCeYNBaTh PACTPOCTPAHCHHE
11epeIOBOIO 11e1arOrHYeCKOro OIbITa IPenoiaBaTeieH.

4.14. Crioco6CcTBOBATE CO3/IAHMIO B KOJUIEKTHBE TBOPYECKOH 00CTAaHOBKH, MMO/UICPIKHBATE H
pa3sBUBATH HHULMATUBY ¥ AKTHBHOCTH, HAMPABJICHHYIO HA COBEPLICHCTBOBAHHE yueGHO-
BOCITMTATEIBHOTO Npolecca, 00ecreynBaTh y4acTUe MPEnoaBaTesicH, CTyICHTOB B yIPaBICHH#
yueGHBIM 3aBeIeHHEM, CBOEBPEMEHHO pacCMaTpPHBATh KPHTHUECKUE 3aMEeUaHusi pabOTHHKOB,
CTYJIEHTOB.

5. PABOYEE BPEMSI

5.1. Jlns neparorndeckux paboTHukoB B Kojieke ycTaHaBIHBACTCA IIECTHIAHEBHAS
paGouas Hezensi. BpeMs Havana ¥ OKOHYAHMS 3aHATHIH yCTAHABINBACTCA CIICAYIOLICE:

— Ha4aso 3aHATHH — 8.30
— OKOHYaHHE 3aHATHIH — 19.45

3aHATHS TPOBOJATCS IPYINIOBBIE H HHANBHAYaIbHbIE. [l BCEX BUIAOB ay/IHTOPHbIX 3aHATHI
MPOIOJKUTENLHOCTE y4eOHOT0 Yaca yCTaHaBIMBACTCS 45 MUHYT, IIEPEPBIB MEKILY
UHIMBHIYATbHBIME ypokaMu 10 MUHYT.

OBeneHHBIH nepepbIB A1 nepBoii emenst: ¢ 11.05 go 11.20, as Bropoit emersl ¢ 14.05 10 14.20

Hauasno u OKOHYaHKME Ka)KI0ro ypoKa OroBelaeTcs 3B0HKoM. JlonyckaeTes H3MEHEHHE peknMa
yueGHBIX 3aHATHIA [0 COrIacOBaHMIO ¢ aaMuHucTpanuer Kosuempka.

5.2. Jlns aIMHHUCTPATHBHO-XO35HCTBEHHOT0 U y4eOHO-BCIOMOTraTe/IbHOTO MepeoHala 3a
HCKJTIOYEHHEM OT/IE/IbHBIX KaTeropuii paboTHUKOB yCTaHABIMBACTCS MATHIAHEBHAA padodas
HeJIeJIsl ¢ IBYMsI BBIXOJHBIMH JIHSAMH: Havyano paboTs! 8.30 nepepsis na obea ¢ 12.00 1o 12.45
okoH4aHue paboTsl 17.45 .

Jlnst yGOpIIMKOB Ci1yKeOHbIX TOMELIEeHNI, paboTHHKOB ONGIHOTEKH ycTaHaBuBaeTes padboHas
HeJIelNs ONpe/eNseTcs rpaguKoM CMEHHOCTH, KOTOPBIH yTBepikaaeTes Aupektopom Kosexa.

['paduik paGoThl AZIMHHUCTPATHBHO-YIIPABIECHYECKOTO U aIMHHHCTPATHBHO-XO34HCTBCHHOTO
nepcoHana yrsepikaaercs aupekropom Koneka u ABISAETCH MPHIOKESHHEM K HACTOSLINM
[TpaBunam.



OtnenbHBpIM paGoTHHKAM MOKET ObITH COCTABJICH HHAMBUAYAIbHBIN rpaguk paboTel, KOTOPbIii
yTBepaxaaercs aupekropom Kosute/pka u BIsieTcs NPHIOKEHHEM K HacTosimM [Ipasunam.

[TpomomkuTensHOCTL pabodero BpeMeH! BeeX KaTeropuit paboTHHKOB He JOJDKHA MPEBLIIATE
40 yacoB B HEAEIIO.

5.3. lIpopomxuTensHOCTh paboyero BpeMeHt (HOpMa 4acoB MeAarornyeckoil paboTel 3a CTaBKy
3apabOTHOM NJaThl) IS Mearorn4ecKuX paboTHHKOB YCTAHABIMBAETCS HCXOIs H3
COKpAIEHHOH MPOA0DKUTEIBHOCTH pabouero BpeMeHu He Gosiee 36 4acoB B HEJIEIIO.
ITposomkuTensHOCTh paboyero BpeMeHH MeAaroruyeckux paboTHHKOB BKITIOYACT
NpernoaaBare/ibeKyro (yueOHy10) paboTy, BOCIIHTATEIbHYIO, @ TAKIKE APYTYIO MeAarornueckyro
paboTy, NpeycCMOTPEHHYIO J10/DKHOCTHBIMH 00s3aHHOCTSAMH M HacTosummu [paBuiamu,

YueOHast Harpy3Ka JUisl meJiaroruueckiux paboTHUKOB, OroBapiuBaeMasi B TPY/I0BOM JIOTOBOpE. HE
JoJkHa npesslath 1440 akageMu4ecKux 4acos.

5.4. Axnvunncrpanus 00s3aHa OpraHu30BaTh yueT Npuxoja Ha paboty u yxoza ¢ paGoyero
MecTa Beex npenojasateneii u paboruukos Komemwka. Pabotauka, KoTopelii siBujics Ha paborty
B HETPE3BOM COCTOSIHUH, aJIMUHUCTPALUS HE Z0IycKaeT 10 paboTsl B 9TOT JeHb. B ciyuae
HEABKH 110 00J1e3Hu paboTHUKH Koutemika 00s3aHbl PeICTABUTD JIHCTOK HETPYAOCITOCOOHOCTH,
BBLIAHHBIH JeueOHBIM 3aBeienueM. [Ipu HesBKe npernofasatesis HA yueOHbIE 3aHATHS
aJIMUHHCTpanUs 00s3aHa HEMEUIGHHO MIPHHATH MEPhI [0 3aMEHE €ro JPYruM Mperojasare/iem,
a Jlajiee BBISICHUTH MTPHYHHY ero HesIBKH Ha paboTy.

5.5. Jlo Hayana Kaxa0ro yqeGHOro 3aHsITHS U B IepephIBAX MEJKILY HUMH MPENo/1aBaTe/
MOJArOTaBIMBAIOT HEOOX0AUMBIE yyeOHble 10co0us, annaparypy 1 00opy10BaHHe,

5.6. Kypnai yueOHBIX 3aHATHH XPaHHUTCS B YCTAHOBJIIEHHOM MECTE H BBIAACTCA MPECIOIaBATS/ 1O
JUls IPOBE/ICHHS 3aHATHH B IPYIIE, ¥ BO3BpALIaeTcs MpernojAaBaTesieM B YCTaHOBIEHHOE MECTO
MOCJIE OKOHYAHUS 3aHATHH.

5.7. PaGouee Bpems npenoaasatelis (Ge3 yuera BpeMeHH, HEOOX0AMMOT0 J/Is OAFOTOBKH K
3aHATHSAM U MIPOBEPKH MHCbMEHHBIX paboT), KypaTopa OnpeiesisieTcsi PACUCaHHEM YUeOHbIX
3QHATHH, a TAKKE YTBEPIKIACHHBIMHU MJIaHAMH BOCIMTATEILHOM U METOANYECKON paboThl.
Ceepxypounslie paboThl, KaK MPaBHIIO, He JomyckaoTes. Mcnons3oBanue cBepXypouHbIX paGoT
aIMHHHCTPALHEH MOXKET IIPOBOANTLCSA B HCKIIOYHTEIBHBIX CIYdasX, KOTOPbIE HPEYCMOTPEHbI
3aKkoHozaresbeTBoM Poccuiickoit @enepannu.

5.8. llpenonaBatenu BO Bpemsi 3UMHHX KaHHKYII, @ TAKKE JI0 HAYAIa OTIYCKa H 110CIIE €ro
OKOHYAHHUS B JICTHHH [IEPHO/], B COOTBETCTBHHU C YTBEPIKICHHBIMH IJIAHAMH BOCITMTATEIbHBIX W
METOANYECKUX MEPONPHATHH IPHUBIEKAIOTCS K yHaCTHIO B paboTe Me1arornueckoro.
METOJMYECKOr0 COBETA, CBA3AHHBIX C BONPOCAMH METOAMKH MPENoAaBaHust, 06CyKJACHHS
KaJICHAapPHO-TEMATHYECKUX TIJIaHOB, Y4eOHbIX IPOrpaMM U METOHUYECKHX pa3paboTok, 1a
MeJaroruyeckKne YTeHus, CeMUHAphI U PAJL IPYTHX MEPONPUSITHI, HAallpaBlIeHHBIX HA
MOBBIICHHE KBAIM()UKAIMK H COBEPIICHCTBOBAHHE TEOPETHUECKUX 3HAHMIT nperoasareneii.
Kypatopsl B iepuosi 3MMHHX KaHHKYJI OPraHU3yIOT [IPOBEJCHHE KY/IbTYPHO-MACCOBBIX H
(hH3KYJIBTYPHO-03/I0POBUTEIBHBIX MepONpUsTHii. HasHaueHHbIe ajMuHUCTpaNHEI
NPEenojaBaTeIn i METOMUCT FOTOBAT y4eOHO-METOANYECKYIO JOKYMEHTALIHIO K CJICAYIOUIEMY
ceMecTpy.



5.9. 3anpemaetcs B paGoyee BpeMs i BO BpeMsl y4eOHBIX 3aHITHH:

- OTBJIEKATh MPenoaBaTenelf OT X HEeMoCPEeCTBEHHON PabOTEI, BLI3BIBATL /M CHHMATD HX C
paGoThI ISl BHINOJIHEHHUS OOLIECTBEHHBIX 00S3aHHOCTEH H POBE/ICHHS PA3HOro po/a
MEPOIIPHATHH;

- CO3BIBATH COOPAHMS, 3aCEAaHMs M BCSIKOTO POJIA COBELIAHMS 110 0OMECTBCHHBIM JIS/1aM;
- 0cBOGOKAATH CTYICHTOB /IS BBIIOJIHEHHS OOLIECTBEHHBIX TOPYUCHHUH.

5.10. O4epeIHOCTH MPEIOCTABICHHS ONJIAYMBAEMBIX OTITYCKOB ONPE/CIIACTCS CKETOAHO B
COOTBETCTBHH ¢ TPa()MKOM OTIIYCKOB, YTBEPKIaeMbIM pabOTOIATENIEM HE N03/IHEC, HEM 34 JIBC
HeJIeNH 710 HACTYIUJICHHS KAJIEHIaPHOTO rojia B yCTAHOBJICHHOM TOPSJIKE.

5.11. OTBETCTBEHHOCTH 3a MOPSI0K H YHCTOTY B ay/IMTOPHHU BO BPEMS 3aHATHA H 1OC/IEC HETO
HECET Mpeno/aBarelib, BEyLIHH 3aHATHE,

5.12. Ktoum OT BcexX ayAMTOpHil, KaOMHETOB J0JDKHBEI HAXOJUTBCS Y CEKpeTaps W BblIaBaThCs
JIMLAM [0 CIIMCKY, YTBEPIKAEHHOMY JHPEKTOPOM.

6. MOOIPEHUS 3A YCIIEXU B PABOTE
6.1. 3a KaYECTBEHHOE BBINOJHEHHE TPYAOBBIX 0053aHHOCTEH, MPOJI0IKHTEIBHYIO H

Gesynpeunyio pabory, ycrexu B 00y4eHHH H BOCIIUTAHUH, HOBATOPCTBO B TPY/IC 34 JIPYTHE
JOCTHIKEHHUS B paGoTe IPUMEHSIOTCS CISAYIOIINE MOOMIPEHUS Npernojasarenei 1 paboTHHKOB

Konnemxa:

- 0OBsiBsIeHKE O1ar01IapHOCTH,

- Harpak/IeH|e [EHHbIM MOJapPKOM HJIH JIEHEXKHOMN NpemMueii;

- narpaxienue [loueTHol rpaMoTOl M APYrHMH HarpagaMu

[Ipu npuMeHEHUH Mep MOOIIPeHUs 00ecneunBaeTes CoUeTaHHe MaTePHAIBHOIO H MOPATTLHOIO
CTUMYJIMpOBaHuUs TpyAa. [Ipu npUMEHEHNH MOOLIPEHHS YUHTHIBAIOTCS MHEHHS TPYIOBOIO
kostekTuBpa. [TooupeHns: 0OBABISIFOTCS B IPHKA3e, JA0BO/ISATCA /10 CBEACHHUS BCETO KOJLUICKTHRA H
3aHOCATCS B TPYAOBYIO KHUKKY pabOTHHKA.

6.2. 3a ocoOble TpyaoBBIe 3acayrd paboTHUKK Kosemka npeacTaBisioTes B BbILIECTOALIHC

Oprasbl K MOOLIPEHUAM, K HArpaXKACHUIO 00LIECTBEHHBIMH M TOCY/1apCTBEHHBIMHI HAIPAIAMH,
IToyeTHBIMH IpaMOTAaMH, HAarpyAHbIMH 3HAKAMH, & TAKKe JUISl IPUCBOSHHMSI [IOYETHBIX 3BaHHH.

7. OTBETCTBEHHOCTD 3A HAPYUIEHHUE TPYIOBON JAUCLHUILJINHBI



7.1. Hapyuienue TpyJ0BOil JUCUHMIIIAHBI, T.€. HEHCIIOJHEHHE HJIM HEHAUIEKALee HCIIOIHEHHE
110 BUHE PabOTHMKA BO3JIOMEHHBIX HA HETO TPYIOBBIX 00A3aHHOCTEH BieyeT 3a 000
NpUMEHEHHE Mep AUCLHIUTHHAPHOIO MM 0O1LIECTBEHHOrO BO3ACHCTBHS, @ TAKKE PAMEHEHHE
Mep, IPeAyCMOTPEHHBIX eHCTBYIOIIMM 3aKOHOJATEILCTBOM.

7.2. 3a HapylIeHHE TPYA0BOM AUCLUIUIMHEI, B TOM YHCJ/IE HOPM IO OXpaHe Tpy/a
agMuHucTpauns Komepka npuMeHsieT clie/lyoume JUCIHINTHHAPHBIC B3bICKaHUS!

- 3aMeYaHHe;
- BEIFOBOP;

- CTPOTHH BBIFOBOD;

- YBOJIbHEHHE.

7.3. JlucuuniMHapHble B3bICKaHus Hanaralotes aupektopoM Komemxka.

7.4. Jlo npuMEHEHHUS B3BICKAHHS OT HAPYIIUTEIS TPYAOBOH AMCUMILIMHEI paboToAaTe b 10IKeH
3aTpeboBaTh MUCBMEHHOE 0ObsicHeHue. Eciin 1o ucTedeHnn ABYX pabo4mx JHeH yKasaHHOe
o0bscHeHHe pabOTHUKOM HE MPEI0CTABIEHO, TO COCTABIISICTCS COOTBETCTBYIONIH aKT.

HpHKaB paGOTOﬂaTCHH O NNPUMCEHEHHH NUCUHUIIMHAPHOTO B3bICKAHHS 0OBABIACTCS paﬁm‘unk_\'
IMOJI POCITHCH B TEUCHHE TPEX paﬁoqnx JIHEM CcO JHA €ro W3JaHus, HEe cuuTas BPEMCHH
OTCYTCTBHA paGOTHPIKa Ha paGOTe. Ecin paﬁo'r HHK OTKa3bIBACTCA O3HAKOMHUTLCH C YKA3aHHBIM
MIPHKa30M IO POCITHCE, TO COCTABJISACTCH COOTBCTCTB}’IOHIHFI dKT.

Otkas paﬁon-mxa aath 00OBICHEHHE HE MOXKET CITYJKUTB NPEnATCTBHEM A IPHMCHCHHA
B3BICKAHHA. HHCI_IHHJ'IHHB.IJHOC B3BICKaAHHE ITPHMEHAETCA HEITOCPEACTBCHHO 34 06Hap)’H{EHHEM
[MPOCTYIIKA, HO HE ITO3JHEE OIHOI0 MECHALA CO JAHH €ro OGHapy)KCHHﬂ, HE CuHTas BpCMCHH
Oone3Hu paGOTHHKa HITH Hpeﬁbl'BaHHﬂ Cro B OTIIYCKE, HHCHHHIIHH&DHOC B3BICKAHHE HC MOMKCT
OBITH IMPUMEHEHO IMO3JHEE MECTH MECALICB CO JIHA COBEPLUCHHS [TPOCTYIIKA.

7.5. 3a kaxa0e HapyIIeHHe TPYA0BOM JHCLMILTMHBI MOXKET ObITh MPUMEHEHO TOJIBLKO OJHO
JAMCLHMIUIMHAPHOE B3bICKAHHE,

7.6. I1pu npuMeHEHHH AUCLMIITHHAPHOTO B3bICKAHUS JIOJKHBI YUUTBIBATHCS TAKECTh
COBEPILEHHOI0 MPOCTYIKa, 00CTOSTENLCTBA, IPH KOTOPLIX OH COBEPILECH, MPELICCTBYIOA
pabora u nosejeHue pabOTHUKA.

7.7. llpuxa3 0 NIPUMEHEHHH JHUCLHHMILIMHAPHOTO B3bICKAHHSA C YKa3aHHEM MOTHBOB €r0
npuMeHenus oobaBisiercs (coobmmaercst) pabOTHHKY, MOABEPrHYTOMY B3bICKAHUIO, 1101 POCITHC
B TpexiHeBHbIH cpok. [Tpukas (pacnopsikenne) paboroaaress 0 NPUMEHEHHH
JMCLIMIUIMHAPHOTO B3BICKaHUs! 00bsB/IsSeTCS pabOTHUKY 10/l POCIIUCH B TeYEHHE Tpex paboumx
JHeH co [Hs ero U3AaHus, He CUNTas BPEMEHH OTCYTCTBHs paboTHHKa Ha pabote. Eciu
pabOTHUK OTKa3bIBACTCS O3HAKOMUTHCS € YKa3aHHBIM MPUKa30M (PacropsKeHUeM) 1mojt
POCMHUCH, TO COCTABJISETCS COOTBETCTBYIOMINH aKT.



B Teuenue cpoka AeHCTBHS AUCUMITTIMHAPHOTO B3BICKAHHMS MEPBI IOOLIPEHUS, YKA3aHHbIE B
Hacrosumx IIpaBunax, k pabotauky He npuMeHstoTes. Cpok AeHCTBHS JHCUMIUIHHAPHOTO
B3BICKAHMSI OIPAHHYMBACTCS OJHUM IOJOM [IPH YCIOBHH, YTO B 9TO BpeMs pabOTHHUK CHOBA HE
HapyIIUT TPYJIOBYIO AUCLHMILUIHHY.

7.8. Eciu B TeueHue roja co AHS NPUMEHEHUs AMCLMIUIMHAPHOTO B3bICKaHUs pabOTHUK He
Oyzner noABEPrHYT HOBOMY JMCLIMIIITMHAPHOMY B3bICKAHHIO, TO OH CHHTAETCS HE
HOABEPraBUIMMCs AUCLUITMHAPHOMY B3bIckaHu1O. Eciin paboTHHK 106POCOBECTHO OTHOCHTCS K
BBITMIOJIHEHHIO CBOHX 00A3aHHOCTEH, HE JIOMYCKAeT HApyLUEHHH TPYA0BOH AUCLHUILIHHBL, TO
IMPEKTOP MOJKET CHATH B3BICKAHHE IOCPOYHO. DTO pelieHHe oQopMIISeTes MPHKa30oM.



