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1. TACIIOPT IIPOT'PAMMbI YYEBHOM JJUCIUILIUHBI
OI1.14 THOOPMAIIMOHHBIE TEXHOJIOTMA B MPO®PECCUOHAJIBHON
AEATEJIBHOCTH

1.1. Ob6sacTh NPpUMeEHEHHUS MPOrPAMMBI

[Iporpamma  y4eOHOW  JNUCHMIUIMHBI  SIBISETCS  YacTbO  IPOTPAMMBI  MMOATOTOBKH
CHEIUAJIUCTOB cpeAHero 3BeHa B cooTBeTcTBUU ¢ PI'OC mo crnenuanbHOCTH (CHEUUaIbHOCTSIM)
CIIO 40.02.01 IlpaBo u opraHu3anmusi COUHAJBHOro odecmedyeHusi (0a30BON NOATOTOBKH),
BXOJIALIEH B cOCTaB YKpyNHEHHOH rpynnsl crienuanbHocTeit 40.00.00 FOpucnpynenuus.

[Iporpamma y4eOHOW IUCHMIUIMHBI MOXET OBITh WCIIOJNB30BaHA B JIOTIOJHUTEIHLHOM
npodeccuoHaaIbHOM 00pa3oBanuu (B MporpaMmax MOBBIICHHS KBaTH(DUKAIMKA U MEPEHOrOTOBKH
KaJpoB) no HarpasieHuto «llonpzoBarens DBMy.

1.2. MecTO TMCHUIUIMHBI B CTPYKTYPe MPOrpaMMbl NOATOTOBKH CHEHHATHCTOB CPeIHEro 3BeHa:
obuienpodeccruoHanbHas AUCUUIUIMHA, BXOAAIIas B TPOPECCHOHAIbHBIIN IUKIL.

1.3. eau wu 3agauMm JMCHMILVIMHBI — TpeOOBaHUSI K pe3yJbTaTaM OCBOEHUS
AUCHUILINHBI

IOpuct (6a30B0# MOATOTOBKHM) JOJKEH 001a1aTh OOITUMHU KOMIIETEHIIUSIMHE, BKITIOYAIONTAMHA

B ce0s1 CITOCOOHOCTD:

OK 1. IloHuMarh CYIIHOCTh M COLMAJIbHYIO 3HAUYMMOCTH CBOed Oynyuied mnpodeccum,
MPOSIBIATH K HEW YCTOMYMBBIA NHTEPEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JE€SATEIBHOCTh, BBIOMpPATh THUIOBBIE METOJBI H
CrocoObI BRITIOJHEHUS TPOPECCHOHAIBHBIX 3a71a4, OIEHUBATh X YP(HEKTHBHOCTH U Ka4ECTBO.

OK 3. [IpuHuMaTh pemieHrs B CTaHJIAPTHBIX U HECTAHJIAPTHBIX CUTyallMIX M HECTU 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBisiTh TOUCK W HCIOJb30BaHUEC WHPOPMALMKM, HEOOXOAUMOUN s
3¢ (HEKTUBHOTO BBITIOJHEHHUS NPO(ECCHOHATBHBIX 3a7ad, NPO(PECCHOHAIBHOTO W JIMYHOCTHOTO
pa3BUTHUAL.

OK 5. Hcnonp3oBaTth  WH(DOPMAIMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJIOTMH B
npodeccuoHaNbHOM 1A TEIbHOCTH.

OK 6. PabGorath B KOJUIEKTHBE HM KoMaHzae, 3(PQPEKTHBHO O0OMATHCI C KOJUICTaMH,
PYKOBOJICTBOM, IOTPEOUTEISIMU

IIK 1.5. OcymectBiatrh GOpMUPOBAHHE M XpaHEHHUE N MOJydaTeIel NeHCUH, MocoOui u
JPYTUX COLUATIBHBIX BBIMIAT

[IK 2.1. TlognepxxuBaTh 0a3bl JAHHBIX MOJydaTelled MEHCHM, MOCOOMH, KOMIEHCAluid U
JPYTUX COLUATIBHBIX BBIILJIAT, & TAKXKE YCIAYT U JIbIOT B aKTyaJIbHOM COCTOSIHUU.

B paMKax IIporpaMmabl y‘Ie6H0ﬁ JUCHUITIIMHBI O6y‘IaIOH_[I/IMI/ICH OCBAaMBAIOTCAd YMEHHUA U SHAHUSA

Kon

IIK, YMmenus 3HaHuA

OK
OKI1 - B pesynbTare ocBoeHus yueOHOM B pesynmbrate ocBoeHuss  yueOHOMH
OK6 JUCLUUIUIMHBL  O0ydyaromuiics JOJDKEH | AUCHUIUIMHBI 00yJaroLuiics JODKEH 3HATh:
IIK.1.5. | ymeTh: - cocTaB, (YHKIMHM HHGOPMALMOHHBIX
[IK.2.2. - HCNOJb30BaThb IPOTPAMMHOE | U TEJIEKOMMYHMKAIIMOHHBIX  TEXHOJIOTHUH,

obOecrieyeHne B NpO(ECCHOHATBLHON | BO3SMOXHOCTH ux HCII0JIb30BAaHNUS B
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JICSITEILHOCTH;
- MPUMEHSATH KOMIBIOTEPHBIE H
TEJIEKOMMYHUKAIIMOHHBIEC CPE/ICTBA;

MH(OPMALIMOHHBIX CETEH.

npodeccroHaNbHOM IS TEBHOCTH;
- OCHOBHELIC ITpaBHJia U MCTO/bI pa6OTBI
C MMaKeTaMU IIPUKIIAHBIX [IPOrpaMM;

- pabotatb c - MOHATHE MH()OPMAITMOHHBIX CUCTEM U
UHGOPMAITMOHHBIMH CIPaBOYHO- | HHPOPMALMOHHBIX TEXHOJIOTUH;
[IPaBOBBIMU CUCTEMAMHU; - TOHATHE TPABOBON MH(POPMAIUHM KaK

- HCIIOJb30BaTh MPUKJIaIHBIC | Cpebl THPOPMALMOHHON CUCTEMBI,
porpaMMbl B IpOo(ecCUOHATBLHOU - Ha3HauyeHHe, BO3MO>KHOCTH,
NeSITENIbHOCTH; CTPYKTYPY, OPUHLINII paboThI

- pabotate ¢  DIEKTPOHHOH | MH)OPMAITHOHHBIX CIIPaBOYHO-IIPABOBBIX
MOYTOM; CHUCTEM;

- HCHOJIb30BAaTh pecypcehl - TEOPETUYECKHUE OCHOBBI, BUABl U
JIOKAJIBHBIX " IJI00ATBHBIX | CTPYKTYpY 0a3 JaHHBIX;

- BO3MOJKHOCTH CETEBBIX TEXHOJIOTHI1

paboTsl ¢ uHpopMaImei.

y4eOHOW  JHUCIUTUTNHBI ¢popmupoBanme

JIMIHOCTHBIX PE3YJAbTATOB pCaIn3allii IIPpOorpaMmMbl BOCITUTAHUA 110 CIICHUAJIBHOCTH:

B pamkax mporpammel OCYILIECTBIISIETCS

JIPB 4) [lposBisgronmuidi 1 JEMOHCTPUPYIOIIUN YBaXE€HHUE K JIIOJSAM TPyAa, OCO3HAIOIIUN
IIEHHOCTh coOCTBeHHOTo Tpyaa. Crpemsmuiics K (GOpMUPOBAHUIO B CETEBOM Cpejie JIMYHOCTHO U
poheCCHOHATBHOTO KOHCTPYKTUBHOTO «ITU(DPOBOTO Cieaar»

JIPB 10) 3aboTsamiuiicss 0 3alMTe OKPYXAIOMEeW Cpeabl, COOCTBEHHOM M UYXOH
0€301acHOCTH, B TOM YHCJIEe IIUPPOBOI

JIPB 13) JIeMOHCTpHUPYIOIIHI TOTOBHOCTh W CIHOCOOHOCTh BECTH C JIPYTUMHU JIIOJIbMH,
JOCTUTATh B HEM B3aUMOIIOHUMAaHMsI, HAXOJUTh OOIIKE eI U COTPYIHUYATH AJIs UX JOCTUXKEHUS B
npodeccuoHabHOM 1eATeIbHOCTH

JIPB 14) IlposBismomuii cO3HaTEIbHOE OTHOIICHHE K HEMPEPHIBHOMY 00pa30BaHUIO KaK

YCIIOBHUIO YCIIEITHOM MpoQecCuOHANIbHON 1 00IIECTBEHHOM IS TEIbHOCTH

1.4. PexomeHayeMoe KOJIMY€eCTBO YaCOB HA OCBOEHHE POrPaAMMBbI M CIUIINHBI:
MaKCUMaJIbHOW y4eOHON Harpy3ku oOyuaromerocs 106 4acos, B TOM 4ucie:
00s13aTesIbHOM ayIUTOPHOM yueOHO Harpy3ku oOyuatomierocs 19 yacos;
CaMOCTOSATEJIbHON paboThl oOyyaromierocst 87 yacos.




2. CTPYKTYPA U COJAEPKAHUE YUYEFHON JUCITATLIAHBI
OI1.14 THOOPMAIIMOHHBIE TEXHOJIOTMA B MPO®PECCUOHAJIBHON

AEATEJIBHOCTH

2.1. O0beM yueOHOM AUCHMIIMHBI M BUABI Y4eOHO#l padoThI

Bua yueOHo# paGoThl

O0beM yacoB

MakcumalibHast yueOHasi Harpy3ka (Bcero) 106
B TOM 4YHCIIe B ()OpMe MPAKTUYECKON TTOATOTOBKU 56
Oobs13aTesbHAS ayIUTOPHAsI y4ueOHAasi HATPY3Ka (Bcero) 19
B TOM YHCJIE:
MPaKTUYECKUE 3aHSTUA (B T.4. B popMe NPAKTUYECKOMN MOATOTOBKH) 15 (15)
KOHTPOJIbHBIE pa0OTHI
CamocTosiTesibHast paboTa o0yuaruierocsi (Bcero) 87 (41)

B TOM YHCIJIC:

pa60Ta Haal MHAWBUAYAJIbHBIMU ITPOCKTAMHA

pedepatbl

AHAIMTUYECKUI 0030p IUTEpaTyphl NPEJI0KEHHON TEMATUKH

BBIIIOJIHEHHUE JOMAaIlTHUX SaﬂaHI/Iﬁ

Umoecosas ammecmayus 6 popme ouggepenyuposannozo sauema




2.2. TemaTuyeckuii mjaH u cojaep:kaHue y4deOHoil aucuunauabl OIL.14 HudopMauuoOHHbIE TEXHOJOrMH B NpodeccHoHAIbLHOMI

HAEATCJIBbHOCTH
HaumenoBanmue pa3nesioB u |Conep:xanue yueOHOro Mmatepuasa, jadopaTtopubie padoThl B IPaKTHYECKHE 3aHITHSI, CAMOCTOSITeIbHAsA padoTa O6beMm | YpoBeHb
TeM o0yuyamomuxcsi, KypcoBasi paéora (Ipoekr) 4acoB | OCBOEHUS
1 2 3 4
Paznen 1. 29 (14)
HNndopmanuonHbie 1
KOMMYHHKAIIOHHbIE
TEXHOJIOTHH
Tema 1.1. OcHOBHBIC ConeprxaHue y4eOHOTro MaTepHaa
MPUHIUIIBL, METOJIBI U ‘I/IH(I)OpMaHI/IOHHHe TEXHOJIOTHH 1 MH(OpMaloHHbIe cucTeMbl. Kinaccudukanuus coBpemennsix UT. 1
cporictea MT, nx CamocrosTesnbHast pabora 00y4aomuxcs: padoTa ¢ JOMOJHUTENBHOMN JUTEPATYPOM, KOHCIIEKT IO CIIEAYIOIIUM BOIPOCAM: 8 (4)
sbdexrnBHOCTD KoMmmbroTepHbIe TeXHOJIOTHH B 00eCTIeYeHHH MPaBoBO# AesitebHOCTH. COBpEeMEHHbIC TEHICHIIUH Pa3sBUTHSI IU(DPOBBIX TEXHOTOTHIA
U TEJIEKOMMYHHMKAIIMOHHBIX cucTeM. [ToHsTHE MpaBoBO#l MH(OpMaIMK, ee BU/Ibl, 3HAYSHUE U UCTIONB30BaHUE B chepe ColraibHOro
obecnieyenus. OObeKTHBHAs HEOOXOJMMOCTh U 3HAUEHHE aBTOMAaTU3UPOBAHHOW 00pabOTKHU MpaBoBoi HH(opManyu.
Tema 1.2 ConeprxaHue yueOHOro MaTepuaa 1
ABTOMaTH3UPOBAaHHBIE OO0111as XapakTepUCTHKA CHCTEM aBTOMATH3alUuK NPodecCHOHANBHOM nestenbHocTH (Tuna APM). ITpuMeps! CyliecTBYOINX CUCTEM 2
paboune mecta MpakTuueckoe 3ausitue Nel: 1) 2
- paboTa CcO CIMCKOM IOKYMEHTOB, ACHCTBUS, KOTOPBIE MOXKHO IPOU3BOJUTH CO CIHMCKOM OTOOPaHHBIX JOKYMEHTOB
- paboTa ¢ TeKkcTaMH BEIOPaHHBIX JOKYMEHTOB, BO3MOXKHOCTH IIPOrpaMMBbI IIpH padoTe ¢ TEKCTOM, JIOKaJIbHOE MEHI0, paboTa ¢
TEKCTOM C IIOMOILbIO BHEIITHEr0 PeAaKTopa
- 3aIyCK CHCTEeMBI «['apaHT», Ha3HaYeHHE ¥ OCHOBHbIE (DYHKLIMH, OCHOBHOE MEHIO, HH(POPMAIIOHHbIE OJIOKH OCHOBHOTO MEHIO
- HaNpaBJICHUs IOMCKA JOKYMEHTOB: 10 PEKBH3HUTAM, IT0 CUTYAIHH, 10 HCTOYHHUKY, PACCMOTPEHHE BO3MOKHOCTH IPOrPaMMBI 10
MIOMCKY JOKYMEHTOB, HCIIOJIb30BaHNE KJIABHIII JUTS BHITOTHEHUS PA3IMYHBIX KOMAH/
CaMocrostensHas paboTa 00ydJaronuxcs: padora ¢ KapTOUKOH PEKBU3UTOB, CO CITMCKOM M TEKCTOM BBHIOPAHHBIX TOKYMEHTOB B 8 (4)
nporpamme «KoHcymbTaHT [1mocy, HOUCK TOKYMEHTOB 110 PEKBH3UTAM U 10 CUTYalldH B
CIIC.
Koncnekt mo cnemyrommm Borpocam: .O0beKTUBHAS HEOOXOIUMOCTh M 3HAUYCHHUE aBTOMATHU3UPOBAHHON 00pabOTKH MpaBOBOH
nH(opmManun. Poib KOMIBIOTEPHBIX CIIPaBOYHBIX IPABOBBIX CHCTEM B PELICHUH MPOOJIeMbl 00eCTIeUeH s TI0Ib30BaTeNeH
COBpEMEHHO# TipaBoBoil nHpopManueli. CoBpeMeHHbIE CIIpaBOYHbIe TpaBoBbie cucteMbl: «KoncynbranT [Tntocy, «"apanty,
«Kogekey, «Itanon», «FOpuct», «HOpUCKOHCYIBT» U JIp.: XapaKTEPUCTHKA 0a3bl JAHHBIX, €€ 00BEeM, IPHUEMBI TIOMCKA B CHCTEME,
JOTIOJTHUTEIIEHBIE BO3MOKHOCTH.
Tema 1.3. Komnprorepasie | ConmepkaHue yaeOHOTO MaTepraa 1
TEICKOMMYHUKAIMOHHBIE | 3 jekTpoHHbIE KOMMYHUMKALUI B IPOdecCHOHANBHOM JesSTeNbHOCTH. JIOKAIbHbIE, OTPAC/IEBbIE U II100aIbHBIE BHIYUCIHTEILHbIE
cetu. JlokanbHbIe 1 ceTH, uX BO3MOKHOCTH. OpraHusanuii NpueMsl U iepenay nHdopMamwii B ceTr. be3onacHol paboThl CHCTEMAX JIIEKTPOHHBIX 2

OTPACJICBLIC CCTH. I/IHTGPHGT'

KOMM YHHUKAaIUil.




TEXHOJIOTUH IIpakTHyeckoe 3aHATHE 2: IPUEM U Tepenada HHOOPMAIUK B CHCTEME SIICKTPOHHBIX KOMMYHHUKAIHUH, TIOUCK HHOOPMAIIUH 1(1)
npoeCcCHOHABHOM MPABOBOTO Ha3HAUYCHUS Ha 3aJaHHYIO TeMY B ceTH MHTepHeT.
ACATEIBHOCTH CamocrosiTennbHas paboTa o0yJaromuxcs: padora ¢ rmepegadyaMu TaHHBIX B CeTH, paboTta ¢ mH(OpMaIwii B ceTd IHTEpHET, MOUCK U 8(4)
aHanu3 HH(OpPMAIMU MPABOBOTO HA3HAYCHHS HA 3aJJAHHYIO TeMY B ceT MHTepHeT.
Koncnekt no cneyromum BorpocaM: Hactpolika rmoib30Baterns IporpaMMHOTO CPEICTBa AIEKTPOHHBIX KOMMYHHKaIwi. [Iprem u
nepeaaun uHdopmarmii mo cetu. BosmoxkHOCTH HTEpHET -TEXHONIOT M M HCIIONB30BaHUE B MPO(ECCUOHATBHOM ISSITeTbHOCTH.
Oco0eHHOCTH UCIONB30BaHMUsI OTACIBHBIX HTEpHET - TexHONMOoruid. OhHIHaNbHbIi PerHOHATBHON 00pa30BaTENbHON MOPTATIBI
(henepambHOrO 3HAYCHUS.
Paznen 2. IlporpammHuoe 77 (42)
ofecrneyeHHe COBpeMEeHHBIX
KOMIBbITEPHBIX TEXHOJIOTHIA
Tema 2.1 TlpuknagHoe ConepxaHnue y4eOHOTO MaTepHraa 1
obecrieueHne u
HHbOPMALIHOHHEIE PeCypCHI Kraccudukaums nporpaMMHbIX cpencts. MH(MOpMaIoHHbIE peCypChl U YCIyTH. ABTOMaTH3HPOBaHHbIE U MH()OPMAaIIMOHHBIE
CUCTEMBI YIIPABJICHUA
ITpakTHyeckoe 3ansiTue Ne3: 0030p MyJIbTUMEIUHHBIX KOMITBIOTEPHBIX MPOrPAMM, OI[CHKA Ka4eCTBa MPOrpaMMHOTO CPEICTRA. 1(1)
CamocrosTenbHas paboTa 00y4JaroIMXCsl: COCTABICHUE TaOJUIIBI XapaKTePUCTUK NPobiIeMHo — opreHTHpoBaHHbIX [TII1, 8 (%)
COCTaBJICHHE OTYETa IO OIIEHKH Ka4eCTBa MPOrPaMMHOIO CPEJICTBA.
Koncnekt no cnenyromum Borpocam: [Ipobiaemuo — opuentruposantbie [I111: TekcToBbIE MPOIECCHl, HACTOIbHBIC H3/IATEIBCKUE
CHCTEMBI, TpaduuecKue pelakTopbl, HaKeThl I padOThI C BEKTOPHOW rpadMKOi, MaKeThl IEMOHCTPATUBHOW TrpadUKH, MMaKeThl
HpOrpaMM MyJbTUMEIa, TaOIHYHbIEe TIporeccopbl. CHCTeMBl aBTOMATH3AIMI [IPOSKTUPOBAHUSL.
Pazgen 3. IlakeTnl
MPHKJIATHBIX POrPaMM
Tema 3.1. Texnomorus Conepxanne yueOHOTO MaTepHaa. 0
00pabOTKH TEKCTOBOM
yHopMaIH B03MOXHOCTH TEKCTOBOTO IpoLeccopa.
IMpakTuyeckoe 3ansaTHe Ned: co3naHue AETOBBIX JOKYMEHTOB B TEKCTOBOM peaakTope MSWord. 313
CamocrostenbHast pabota obydaronmxcsi: 06paboTKa KOMILIEKCHBIX JOKYMEHTOB B TEKCTOBOM pezakrope Word. 14 (4)
KoncrekT 1o cnexyromum Bonpocam: Co3aHue, OTKPBITHE U COXpaHEeHHEe TOKyMEHTOB. PenakTHpoBaHue TOKYM EHTOB!
KOITMPOBAHHUE U NIepeMelIeHNI (hparMeHTOB B IIpezeNnax OfHOro JOKyMEHTa U B APYroi JOKYMEHT  ux yxaienue. Llpudrosoe
opopmirerne Tekcra. PopmMaTHpOBaHNE CUMBOJIOB 1 a03aleB, YCTAHOBKA MEXIYCTPOYHBIX HHTEPBAIOB. BcTaBka B JOKYMEHT
JMarpaMM U TaOJIHL, CO3aHHBIX U APYIHX PeKUMaX WIH APYyrHMH Iporpammami. [IpenBapurenbHblii IpocMoTp. Y cCTaHOBKA
napaMeTpoB IeyaTH. BEIBoI TOKyMEHTa Ha I1edars.
Tema 3.2. TexHOoMOTHSA Conepxanne yueOHOTO MaTepHaa. 0
0bpaboTku TabaIHOM DIEKTPOHHbIE TAOIHLIBL.
uHpOpMAITUI
IMpakTHyeckoe 3aHaTHe NeS: opraHu3ays pacueroB B TabmumaHoM mporteccope MSEXcel, mocrpoenre miarpaMm  u rpadukoB 3(3)




CamocrosTenbHas pabota o0ydarommxcs (popMaTHPOBaHHE FOTOBBIX JHATPaMM B TaOmuM4YHOM mporeccope MSEXcel.

Koncnekt no cnenyromum Borpocam: CTpyKTypa 3JeKTpOHHBIX Tabiuil. Axpeca staeek. Tunsl u popMat JaHHBIX. PexaktupoBanue,
konupoBanue nHdpopmanun. Harnmsanoe opopmienue tadnumpl. PacueTsl ¢ ncnonbs3oBaHreM GOpMYIT U CTAaHAAPTHBIX ()YHKIIHH.
INoctpoenue nquarpamm u rpaduxoB. CrocoObl oxcka HHPOPMALUHK B HJIEKTPOHHON TadnuIie.

14 (7)

Tema 3.3. Iloaroroska
Mpe3eHTalui

Cozepxxanue yueOHOTO MaTepuana.

Penaxrop npesentarmii MSpowerPoint. ITpuemsr pabotsl B MSpowerPoint.

IpakTuyeckoe 3ansaTHe Ne6: co3MaHuss MyJIbTHMEIUHHBIX Mpe3eHTamii B MSpowerPoint,co3aanue BU3UTOK, OYKIICTOB ,CO3/IaHHE
CTpaHUIl AJIs caifta .

3(3)

CamocrosTenbHast paboTa 00yJarouXcsl; CO3/aHIe aBTOMAaTH3UPOBAHHON MPE3CHTAIMHU HA ONMpPeIeIEHHYIO TEMATHKY, CO3/IaHHEe
nyonukanuii u 6ykiaero B8 MSPublisher, obopmiienune cipoektrpoBanHbix VIHTEpHET-CTpaHHUIL.

KoHCIeKT 1o ClieIyFoIiUM BOIIPOCaM: CO3/IaHKe MPE3SHTAINI paclIMpEeHHbIC BO3MOXKHOCTH (popMaTupoBaHue.PaboTa ¢
tabnunamu, rpadukoi, Bugaeo u 3BykoM. CrermanbHbie 3G dekTs! B npe3eHTanusx.[IoAroroBka u mokas ciaiioB — Moy .
HacroJsbHble H31aTENbCKUE CHCTEMBI: MX BHIBI M BO3MOKHOCTH .IIporpamma Bepctku MSPublisher nasnauenne , BO3MOXKXHOCTH,
00JacTh mpuUMeHeHue , ipreMbl pabotel B MSPublisher. Texuomorus co3nanust myonukanmii, OyKIeTOB U CTPAHHIIL IS CAiiTOB

14 (7)

Tema 3.4. Cucrema

yIIpaBJeHus 0a3aMu TaHHBIX
MSAccess

Cozepxanue yueOHOTO MaTepuana.

1 Cucrema ynpaBiieHus 0a3aMy JaHHBIX..

IpakTuyeckoe 3aHsaTHE Ne7: MPOSKTUPOBaHKE 0a3bl JAHHBIX, CO3MaHUE TAOIHUII, ONPECICHUE CBSI3eH MEKTY TaOIHIIaMH, (OPMBI
0a3bl laHHBIX U paboTa ¢ nanueiMu B CYBJ] MSAccess

3(3)

CamocrosTenbHas padoTa 00y4JaroMXcst; CO3JJaHue 3alPOCOB U OTYETOB B 33/IaHHOW 0a3e IaHHBIX B ACCESS.

KoHcnekTrpoBaHue o cieayonmmM Bonpocam: TpeGoBaHusl, IpeabsBisieMble K 0a3e naHHbIX. OCHOBHBIC 00BEKTHI 6a3bl JaHHBIX.
Pesxxumbl padotsl. Cozanue ¢hopMsl 1 3anonHenne 6a3el qanubix. OdopmieHue, GopMaTHPOBaHUE U PEIAKTUPOBAHUE AaHHBIX.
CopTtupoBka uHpopManuu B 6a3e gaHHBIX. [IOHATHE U CTPYKTYpa 3ampocoB, oruera. Co3nanue u 0GopMIICHHE 3alIPOCOB U OTYETOB.
BbIBOI OTYETOB HA MEYATh M KOITMPOBAHUE B APYIHE TOKYMEHTBI

13 (7)

Bcero

106 (56)

J11s XapaKTepUCTUKH YPOBHS OCBOSHHUS yI€OHOr0 MaTepHaa UCTIOIb3YIOTCS CIEeIyOMNe 0003HAYEHUS:

1. — 03HaKOMUTENBHEIN (y3HABaHUE paHee M3yICHHBIX 0OBEKTOB, CBOWCTR);

2. — penPOAYKTUBHBIH (BBIIOJIHEHUE AESTEIFHOCTH N0 00pa3iy, HHCTPYKIIUH WK O PYKOBOJICTBOM )

3. — IPOAYKTUBHBIH (IJITAHUPOBAHHUE H CAMOCTOSATEIEHOE BBIIOTHEHHE JIEATEIbHOCTH, PEIICHUE IPOOIEMHBIX 33/1a4)




3. YCJIOBUS PEAJIM3AIIAU ITPOTPAMMBI YYEFHOM JUCIUILIVMHBI OIL.14
WH®OPMAIIMOHHBIE TEXHOJIOT' MU B IPO®PECCUOHAJIBHON
JAEATEJIBHOCTH

3.1. TpeOoBaHMA K MAaTepPHAILHO-TEXHMYECKOMY 00ecreYeHn 0
Peanmmzanmss  y4eOHONM  AMCHMIUIMHBL  TpeOyeT HadW4yusl Y4eOHbIX KaOMHETOB
po(hecCHOHATBHBIX JUCIUTUINH.

O6opynoBanue yueOHOT0 KaOMHETA:

- I0CaJI0YHbIE MECTA [0 KOJUYECTBY 00yUarOIIUXCS;
- pabouee MecTo MperoiaBaTes;

- yueOHast MmebOerb;

- KOMIUTIEKT y4e0HO-METOJMUECKON JOKYMEHTAIINH;
- KOMIUIEKT y4eOHO-HaTJISAHbIX TOCOOUH.

TexHuueckue cpeacTBa 00ydeHUSI:

- KOMITBIOTEPHI C KOMIUIEKTOM JIMIIEH3MOHHOTO MPOTPaMMHOT0 00ECTICUeHUST;
- IPUHTEPHI;

- MYJIBTUMEIUATIPOCKTOP;

- JIOKaJIbHAsi KOMITBIOTEPHAs CETh;

- TIOJIKJIFOUEHHE K TJI00anbHOM ceTn MHTepHeT;

- 3JIEKTPOHHBIE YUEOHUKH;

- DJIGKTPOHHBIE BUACOMATEPHATIBI,

- HHTEPaKTUBHOE yCTpoiicTBO «MagicPen».

[IporpammHOe obecrieueHre 001ero u npoheCcCHOHATHPHOTO HA3HAYCHUS:

- IpOorpaMMmBbl JJIs HACTPONKU U 0€30M1aCHOCTH CUCTEMBI;

- o(huCHBIE MPOTPAMMBI U MIPHIIOKEHHUS [T OpraHu3alu padboT;

- mporpamMmsbl AJis paboThl B IHTEpHETE;

- IporpamMmsbl i paboThl ¢ rpaduKoi U MyIbTUMENNA;

- o0yyJaroue nporpaMmal,

- UHTEPAKTUBHAS CHCTEMa MOHUTOPHHIra KadecTtBa oopasoBanus «BOTYM-11,
nHpopmannoHHo-crpaBoyHas cucreMa «Koncynprant [lmrocy, «["apanTy.

3.2. UudopmannonHoe odecrniedyeHue 00yueHust
Ilepeuenn peKoOMeHyeMbIX Y4eOHbIX U31aHMiA, HNurtepHeT-pecypcos,
AOMOJHUTEIHHOM JINTEPATYpPbl

OcHOBHbIE HCTOYHUKH:

1 Windows 7u Office 2010. KommnbsioTep A HauyMHAKIKX. 3aBTpa Ha paboTy.
Astopsr: A.Jle6enes, 2019 rox 1-e uzmanue

2. Wordu Excel. Aropsr: A. JleBun.3-e uznanue, 2019 rox, 224 ctp.

3. bpoitno, B.JI., BeluuciuTensHble CHCTEMBI, CETH W  TEIEKOMMYHHUKAIUH:
VYuebHuk. - 2-e uza. - CIIorIIurep, 2020.

4. Bupaeocamoyuutesib. MicrosoftAccess2007,3-¢ uznanue, 2018 roa, 240 crp.

5. Kunmaiiep, M. Mynbstumenua. - CI16., 2019.

6. Xuebnukos, JI.A. Unpopmaruka. — PocroB-na-Zlony «®enukcy, 2018.
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7. KommbploTepHble  TEXHOJOTMHM  00paboTku  uHpOpMamuu:  Yyeb.mocobue /
JlokanbHple  BeluuciuTenbHble  cetw: CmnpaB. B 3-x  ku. Ku. 1. Ilpusuuns
MOCTPOCHUS,  apXUTEKTypa,  KOMMYyHUKalmoHHble  cpenctBa/ Ilom pen. C. B.
HazapoBa. — M.: ®unance! u cratuctuka, 2017.

8. Cosgeros, b.f. NUndopmanmonnsie TexHonoruu: Yued. s By3oB. - M.:Breicur. mik.,
2018.

9. ®wurypuo, B.D. IBMPCmis mnoms3oBatens. M3m. 6-e, mepepad. u gom. - M.:
Wndpa-M, 2017 1.

10. IIgetkoB, B.f. TeomHdopmanmmoHHBIE CHUCTEMBI M  TEXHOJNOTMH. - M.:
®dunancel u cratuctuka, 2017.

10.9koHoMuYeckue 1 puHaHCOBBIEe pacueThl B EXcel. 2-e¢ uzn. ABtopsi: B.Iluky3a,
2-¢ uznanue, 2017 rox, 384 ctp.

11. DkcneprtHble cuctemsl. [Ipunnun padoTs! 1 npumepsl. - M.: Paano u cBs3b, 2016r.

JlonoTHUTEeIbHBbIE HCTOYHUKH:

1 Barypun. FO0.M. IlpaBo 1 moymTHKa B KOMITBIOTEpHOM Kpyre. - M.: Hayka, 2018.

2. barypus, 0.M. [Ipo6ieMsr kommbroTepHOTO TipaBa. —- M.: FOpwu. nwmr., 2006.

3. ®.JlLbaysp, I'T'oo3 Uadopmaruka. Beogusrii kypc. B mByx wactsax. U. 1. - M.:Mup,
2016.

4. Bcrnyruna, W.M. Teopernueckne OCHOBBI HWH(GOPMAIMOHHOTO MOJEIUPOBAHMUS.
VYuebHoe nocobue. - Bmagusocrok: M3a-Bo [lanpHeBoCT. YH-Ta, 2016.

5. Umaxnenko, A.I'., IOpaukonckuii, O.Il. MogenupoBaHue CIOXHBIX CHCTEM II0
AKCIIEPUMEHTAJIbHBIM JaHHBIM. — M.: Paano u cBs3b, 2016.

6. Ilox pen. C B. Hazapoa. — M.: ®unanchl u cratuctuka, 2016.

7. MunuH, A.A., OcHOBHI ynipaBienus u nuHGpopmaTiku.- Exatepunbypr, 2016.

8. Ilepmukos, B.W., CaBunkoB, B.M. TonkoBbI# ciioBaps 10 uHpOpMATHKE. - 2-€ W31,
npomn. — M.: @unaHchl B ctatucTuka, 2015,

HHTepHeT - pecypcebl:
1 http://intuit.ru

2. http://garant.ru

3. http://consultant/ru
4. http://lsettember.ru

11



4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUSA
YYEBHOM JUCIHUILIUHBI OI1.14 TH®OPMAIIMOHHBIE TEXHOJIOT MU B
IMPO®ECCHUOHAJIBHOM JEATEJIBHOCTH
KouTpoabr # omeHka pe3ylbTaTOB OCBOCHUS JIMCHUUIUIMHBI  OCYIIECTBIIACTCS
MpernojaBaTelieM B TPOIECCe MPOBEACHUS TMPAKTUYECKUX 3aHATHH U JTAOOPATOPHBIX PaldorT,
TECTUPOBAHUS, a TAKXKE BBIMOJHEHUS OOYYAIOIIMMHUCS WHIUBUIYAIBHBIX 3aJlaHUN, MPOEKTOB,

HUCCIJIENOBAHUM.

Pe3yabTaThl 00y4yeHus (0CBOEHHbIE YMEHHUS,
YCBOCHHbIE 3HAHUSA)

@DopMbI U METOIbI KOHTPOJISI U OLlEeHKH
pe3yJabTaToB 00y4YeHusi

poheCcCHOHATBHON JIEATETLHOCTH

Ymenus:

WCIIONb30BaTh  MPOTPAMMHOE  OOECTeUeHHE  B|MPAKTUUYECKHUE 3aHSATHUS
pohecCHOHATBHOM JIeATETbHOCTH BHEAyJIUTOPHAsI CaMOCTOsITeNIbHAs paboTa
NPUMEHATH KOMNOBIOTEPHBIE U [IPaKTUYECKUE 3aHITH
TEJIEKOMMYHHKAITMOHHBIE CPEJICTBA BHEAYJUTOPHAsI CaMOCTOsITeNIbHAs paboTa
pabotatb ¢ UWH(POPMAIMOHHBIMH  CIIPABOYHO-|TIPAKTUYCCKUE 3aHATHUS

MIPABOBBIMH CHCTEMaMH BHEAY/IMTOPHAsI CAMOCTOsITENIbHAs paboTa
WCIIONb30BaTh  TMPUKIIATHBIC MporpaMMbl  B|NIPAKTUYECKHE 3aHATHS BHEAYAUTOPHAS

caMocCTosITeIbHas paboTa

paboTath C ANMEKTPOHHON MOYTOI

MPAKTHYECKUE 3aHATUS
BHEAyJUTOPHAsl CaMOCTOSITENbHAsI paboTa

npodeccuoHaIbHOMN eATEIbHOCTH

NUCIIOJB30BATH PECYPCHI JIOKAJIBHBIX " [TPAKTUYCCKUEC 3aHATUA

rJI00aTbHBIX HH()OPMAITMOHHBIX CETEH BHEAYIUTOPHASI CaMOCTOsITeNIbHAS paboTa
3HaHus:

COCTaB, GbyHKIIUN WH(pOPMAITMOHHBIX 1| TeCTUPOBaHHUE (PPOHTATBHBIN OMPOC
TEJEKOMMYHHUKAIITMOHHBIX TEXHOJOTHH, | TPAKTUYECKHE 3aHATHS

BO3MOXXHOCTHU ux HCIOJIb30BaAHUS B

OCHOBHBIE TpaBWjIa U METO/bl paboThl C MakeTaMu
MIPUKJIATHBIX TPOTPAMM.

KOHTpOJIbHAS paboTa GpOHTAIBHBIN OTIPOC
MPAKTHYECKUE 3aHATUS

MH(OPMAIIMOHHON CUCTEMBI

MOHATHE HHPOPMAIIMOHHBIX CHUCTEM U |TeCTUpOBaHUE (PPOHTATIBHBIN OIPOC
MH(OPMALMOHHBIX TEXHOJIOT UM MPAKTHYECKUE 3aHATUS
MOHATHE TMpaBoBOM uWHGOpPMAIMK Kak CpeJbl| TeCTUpPOBaHUE (PPOHTANIBHBIN OIIPOC

IMPAKTUYCCKUC 3aHATUS

Ha3HAYEHHE, BO3MOXKHOCTH, CTPYKTYpPY, HPHHIIHUII
paboTl  MHMOPMAIIMOHHBIX  CIIPABOYHO-TIPABOBBIX

TEeCTUpOBaHUE (HYPOHTAIBHBIN OMPOC
MPAKTHYECKUE 3aHATUS

TECOPETHUYCCKUEC OCHOBBI, BHUJBI U CTPYKTYPY 0a3
JaHHBIX

TeCTHUpOBaHUE (HPOHTAIBHBIN OMPOC
MPAKTUYECKHUE 3aHATHS

BO3MOXHOCTH CETEBBIX TEXHOJOTHUH pabOTH ¢
uHpopmanuen

TECTHUpOBaHKE (PPOHTANBHBIN OMPOC
MPAKTHYECKUE 3aHATHS
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