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1. MACIIOPT ITPOT'PAMMBI YUEBHOM JIUCIHATLIINHBI
OI1.14 TH®OPMAIIMOHHBIE TEXHOJIOT'MA B IPO®PECCHUOHAJIBHOMN
AEATEJBHOCTH

1.1. Ob6aacTh NpUMEHEeHHsI POTrPaMMBbI

[IporpamMma yueOHOW JUCHUIUIMHBI  SBISETCS  YacThIO  MPOTPAMMBI  MMOATOTOBKHU
CHEIHUAIMCTOB cpeaHero 3BeHa B cooTBercTBUU ¢ PI'OC mo cnenuanbHOCTH (CHEHATbHOCTSIM)
CIIO 40.02.01 IlpaBo u opraHu3anusi COLHUAJIBLHOrO oOecmeveHuss (0a30BON MOATOTOBKH),
BXOJISILIEH B COCTaB YKpyIHEeHHOU rpynnbl cennanbHocTed 40.00.00 FOpucnpynenus.

[IporpamMMa y4eOHOW IUCHUIUIMHBI MOXET OBITh WCIONb30BaHA B JIOMOJHUTEIBHOM
npodeccroHaIbHOM 00pa3oBaHUU (B MPOrpaMMax MOBBIMICHHS KBaIHU(DUKAIIMHA U TEPEOrOTOBKH
Ka/ipoB) o HarpasieHuto «Ilonb3zoBarens IBMy.

1.2. MecTo IMCHUIIMHBI B CTPYKTYpPe NMPOrpaMMbl MOAT0TOBKH CIIENMAJTUCTOB CPEIHEro 3BeHa:
obmenpodeccuoHabHas AUCITUIUIMHA, BXOAIIAsA B TPOPECCHOHATBHBIN ITUKIL.

1.3. Hean wm 3agayM JMCHUILIMHBI — TpeOOBaHUS K PpPe3yJabTaTaM OCBOCHUS
JAUCHMILTUHBI

IOpuct (6a30Bo# MOATOTOBKM) AOKEH 00J1a1aTh OOIIMMH KOMITETEHIIUSIMHE, BKIIOUYAIOIIUMHU

B ce0sI CIIOCOOHOCTB:

OKI1. Ilonumarh CYIIHOCTP M COLMAJIbHYIO 3HAYMMOCTh CBOeH Oynymied mpodeccud,
IIPOSIBJIATH K HEW YCTOWYMBBINA MHTEPEC.

OK2. OpranuzoBblBaTh COOCTBEHHYIO JESTEIBHOCTh, BBIOMpPATh THIIOBBIE METOIBI H
CIIO0COOBI BHIMTOTHEHHS MPO(EeCCHOHABHBIX 33]1a4, OIICHUBATh UX 3(PPEKTUBHOCTD U KAYECTRBO.

OK3. IlpuHuMaTh pemieHus B CTAaHAAPTHBIX M HECTAHJAPTHBIX CUTYAlMsSIX U HECTH 3a HHUX
OTBETCTBEHHOCT.

OK4. OcymiectBiarh MOUCK H  HCIOJNb30BaHHE HHPOPMAIMK, HEOOXOAUMON s
3¢ (PEKTUBHOTO BHITIOJIHEHUSI MPOGECCHOHANBHBIX 3a7a4, MPO(PECCHOHATBHOTO W JIMYHOCTHOTO
pa3BUTHSL.

OKS. Hcnonws3oBars MH(OPMaLMOHHO-KOMMYHUKAIIUOHHBIE TEXHOJIOTHH B
npodhecCuOHANBHOM NeSTeNbHOCTH.

OK6. PaGoratb B KoOIekTHBE W KomaHjae, 3(G(EKTUBHO o0OMAThC C KOJUIETAMU,
PYKOBOJICTBOM, IOTPEOUTETIIMU

[IK 1.5. OcymectBisats GOpMHPOBAHUE W XpaHEHUE e MOoJydaTesaeil eHCHu, TocoOuid u
JIPYTUX COLIMATBHBIX BBIMJIAT

IIK 2.1. [MognepxuBath 0a3bl JaHHBIX MOJydaTeJed MEHCUH, MOCOOWH, KOMIEHCAIIUH M
JIPYTHUX COLMAIBHBIX BBITLIAT, @ TAKXKE YCIYT U JIbTOT B aKTYaJIbHOM COCTOSIHHH.

B paMKax MmporpaMmbl y‘-IC6HOI7I JUCIUITIIMHBI O6y‘~IaIOIJ_II/IMI/IC}I OCBaUBAIOTCA YMEHUA U SHAHUSA

Kon

IIK, VYMmenuns 3HaHusg

OK
OK1 - B pesynbTare ocBoeHus yueOHOM B pesymbrare ocBoeHus  y4eOHOI
OK6 JUCLUIUIMHBL  00y4Yaroluiics JTOJDKEH | AMCUUIUIMHBI 00y4aromuics TOJDKEH 3HATh:
IIK.1.5. | ymeTh: - cocTaB, (pyHKIMHM HH(OPMALMOHHBIX
[1K.2.2. - WCIOJBb30BaTh  MPOrpaMMHOE | U  TEJICKOMMYHUKAIMOHHBIX  TEXHOJOTHH,

obecrieueHne B MpodecCHOHATBLHON | BO3MOKHOCTH X WCITOJTH30BaAHUS B




JCATCIIBHOCTH,
- ONPUMCHATH KOMIIBIOTCPHBIC H
TCJIICKOMMYHHUKAIIUOHHEBIE CPEACTBA,

poeCCHOHATLHOMN IeATETLHOCTH;
- OCHOBHBIC ITpaBHJia U METO/bL pa6OTLI
C IMaKeTaMH MPHUKIATHBIX TPOTPAMM;

- paboraTh c - TMOHATHE MH(POPMAIIMOHHBIX CUCTEM U
MH(POPMALMOHHBIMU CIPAaBOYHO- | MHGOPMALIMOHHBIX TEXHOIOTUH;
NPAaBOBBIMU CUCTEMAMU; - TMOHATHE NPaBOBOW WMH(POpPMALIUU Kak

- HCHOJb30BATh IPUKJIaJHBIE | Cpelbl HHPOPMALIMOHHONW CUCTEMBI;
nporpaMMbl B IpOo¢eCcCHOHATBHOMN - Ha3HaYeHUeE, BO3MOKHOCTH,
JeSITeIbHOCTH; CTPYKTYDY, HIPUHIUI paboThI

- pabotatp ¢  DSJEKTPOHHOH | MH()OPMAITMOHHBIX CIPaBOYHO-TIPABOBBIX
ITOYTOI; CHCTEM,

- HCIOJB30BATh pecypcehl - TEOPETHYECKHE OCHOBBI, BHIbBl U
JOKaJIbHbBIX u r100aJIbHBIX | CTPYKTYpY 0a3 JaHHBIX;

- BO3MOXKHOCTH CETEBBIX TEXHOJOTHIMA
paboThI ¢ HHGOPMAITUEH.

MH(OPMALIMOHHBIX CETEH.

B pamkax mporpamMmbl yueOHOW JUCHUIUIMHBI  OCYHIECTBIseTCS ¢GopMHUpPOBaHHe
JIMYHOCTHBIX Pe3yJIbTAaTOB PEATU3aluU IPOrpaMMbl BOCIIUTAHUS 110 CIIELUATbHOCTH:

JIPB 4) IlposBisitonuii 1 JEMOHCTPUPYIOUIUN yBaKEHUE K JIIOASAM TPyAd, OCO3HAIOIIMI
LIEHHOCTh cOOCTBEHHOro Tpyaa. Ctpemsiuiics K GOpMUPOBAHUIO B CETEBOM Cpee JIUYHOCTHO U
poeCCHOHATBHOTO KOHCTPYKTHBHOTO «ITU(PPOBOTO CIICHa»

JIPB 10) 3abotramuiics o0 3aluTe OKPYXAlOUIeH Cpemsl,
0€30I1aCHOCTH, B TOM 4ucIe IU(PPOBOI

JIPB 13) JleMOHCTpHpYIOIUI TOTOBHOCTh M CIIOCOOHOCTb BECTH C JPYTMMHU JIIOABMHU,

JOCTUI'aTh B HEM B3aUMOIIOHMMAHUS, HAXOJUTb O6IJ_II/IC eI U COTPYAHUYATD IJId UX JOCTHUIKCHUS B

COOCTBEHHOW M uyXOH

poeCCHOHAIBHON e TEHHOCTH
JIPB 14) TlposiBnsomuii CO3HATEIHHOE OTHOIICHHE K HEMPEPHIBHOMY OOpPa30BaHMIO KaK
YCJIOBHIO YCTICTIIHON MTPO(PECCHOHATIBHON U 00IIIECTBEHHON JIeATETbHOCTH

1.4. PexomeHayeMoe KOJIMY€CTBO YaCOB HA OCBOEHHE MPOrPaAMMBbI M CHUIINHBI:
MaKCHUMaJIbHOW yueOHOU Harpy3ku oOyuaromierocs 106 yacos, B TOM yucie:
00s13aTeNIbHON ayIUTOPHON yueOHOM Harpy3ku odydatomierocs 19 yacos;
CaMOCTOATENIbHON paboThl 00ydaromerocs: 87 4acos.
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2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI
OI1.14 TH®OPMAIIMOHHBIE TEXHOJIOT'MA B IPO®PECCHUOHAJIBHOMN
AEATEJBHOCTH

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHO#l padoThl

Bun yueOHo# padoThI O0bem yacoB
MaxkcumanbHasi yueOHasi Harpy3ka (Bcero) 106
B TOM 4HcCIIe B pOpMe MPAKTHUECKON TOTOTOBKU 56

O0s3aTe/IbHASI AYIMTOPHASI yueOHAasi HArpy3Ka (Bcero) 19(15)
B TOM YHUCIIE:

MpaKTUYECKUe 3aHATHUSA (B T.4. B opMe MpaKTUUECKON MOATOTOBKH) 15 (15)

KOHTPOJIbHBIE paOOTHI
CamocrosiTeibHas padora odyuaronierocs (Bcero) 87 (41)
B TOM YHCIJIE:

paboTa HaJl THAWBUAYAIbHBIMU IPOCKTAMHU

pedepaTsl

AHAJTMTHYECKUI 0030p JIUTEPATyPhl NPEIIOKEHHONW TEMATHKU

BBINTOJIHEHUE TOMAIIHUX 3aJaHAN

Hmoecosas ammecmayus 6 ¢hopme oughghepenyuposannozo sauema




2.2. Temaruueckuii njaaH u cojaep:kaHue y4deOHoil aucuunauabl OIl.14 HudopMauuoOHHbIE TEXHOJOTHH B NpodeccHOoHAILHOT

ACATECJIBbHOCTH
HanmenoBanue pasnesioB u |Cojep:kanne y4eGHOT0 MaTepuasa, JjadopaTopHbie padoThl B NPpaKTHYECKHe 3aHATHSI, CAMOCTOsITeJIbHAasI padoTa Oobem | YpoBeHs
TeM o0yuamommuxcs, Kypcopasi padora (IIpoexr) YacoB | OCBOEHMS
1 2 3 4
Pazpnen 1. 29 (14)
HNudopmannonHbie 1
KOMMYHHKAIIMOHHbIE
TeXHOJOTHH
Tema 1.1. OcHOBHBIE CosiepkaHue y4eOHOro MaTeprasa
MIPUHLHUITBL, METOABI 1 ‘I/IH(I)OpMaIlI/IOHHLIC TEXHOJIOTHH U nH(OopMaloHHble cucteMbl. Kitaccuduxkanus coBpemennbix UT. 1
cpotictsa MT, ux CamocTosTesbpHas paboTa 00yJaroIuXxcs: paboTa ¢ JOMONHUTENLHON TUTEPATYPOi, KOHCIIEKT MO CIEAYIOIUM BOTIPOCAM: 8 (4)
sddexTuBHOCTH KoMMbroTepHbIe TEXHOIOTHH B 00CCIICUYCHIH MIPaBOBO# fesiTenbHOCTH. COBpEMEHHbIEC TSHACHIINN Pa3BUTHS H(POBBIX TEXHOJIOTHIA
Y TeJIEKOMMYHHUKAIMOHHBIX cucteM. [loHsTHe TpaBoBoii nH(OpManuy, ee BUIbl, 3HAYCHUE U UCTIOIb30BaHUE B c(hepe COLHANIbHOTO
obecneuenust. O0beKTHBHAs HEOOXOMMOCTh U 3HAUCHHE aBTOMAaTU3HMPOBAaHHOM 00pabOTKH NpaBoBoil nH(popManuu.
Tema 1.2. ConiepkaHue y4eOHOro MaTeprasia 1
ABTOMAaTH3UPOBAaHHBIE OO0111ast XapakTepUCTHUKA CHCTEM aBTOMATH3alluK NpoecCHOHaNbHOH esTenbHocTH (Tina APM). IIpuMeps! CyniecTBYIOMIMX CUCTEM 2
paboune mecTa pakTuueckoe 3ansiTue Nel: 1(D) 2
- paboTa cO CIHCKOM JIOKYMEHTOB, JICHCTBHUS, KOTOPBIE MOKHO MPOM3BOJUTE CO CIIMCKOM OTOOPAaHHBIX JOKYMEHTOB
- pabora ¢ TeKCTaMH BHIOpAHHBIX JOKYMEHTOB, BO3MOXHOCTH IIPOTPaMMBbI IIPU paboTe C TEKCTOM, JIOKaJbHOE MEHI0, paboTa ¢
TEKCTOM C MOMOIIBIO BHEUIHETO PEaKTopa
- 3aMycK cucTteMbl «['apaHT», Ha3HauYeHUE ¥ OCHOBHbIE (PYHKIMH, OCHOBHOE MEHIO, HH()OPMAaLlMOHHbIE OJOKH OCHOBHOTO MEHIO
- HaNpaBJICHU [TOUCKA JOKYMEHTOB: [0 PEKBU3UTaM, 110 CUTYAIMH, 10 KICTOYHUKY, PACCMOTPEHHE BO3ZMOXHOCTH MPOTPaMMBI 110
MOUCKY JIOKYMEHTOB, UCIIOJIb30BAHHE KJIABUII JUIsl BBIIOJIHEHHUS PA3JIMYHBIX KOMaH]T
CamocTosTenbHas paboTa o0yJaromuxcs: paboTa ¢ KApTOYKOH PEKBU3UTOB, CO CIICKOM M TEKCTOM BBIOPaHHBIX JIOKYMCHTOB B 8 (4)
nporpamme «KoncynbraaT [1imocy, MOMCK TOKyMEHTOB 1O PEKBU3UTAM U 10 CUTYallul B
CIIC.
Koncnekt no cnemyroniM Borpocam: .O0beKTUBHAS HEOOXOIUMOCTh M 3HAUEHUE aBTOMAaTH3UPOBAHHON 00pabOTKH MPaBOBOM
nHpopMaIuu. Poiap KOMIIBIOTEPHBIX CIIPAaBOYHBIX MPABOBBIX CUCTEM B PEIICHUHU MPOOIEeMBI 00ecIiedeH s MOIb30BaTeNeH
COBpeMeHHOH npaBoBoi nH(popMmanueii. CoBpeMeHHBIE CTIpaBOYHBIE TpaBoBbIe cucTeMbl: «Koncymnprant Ilimocy, «apaHTy,
«Konekey, «Itamony, «FOpuct», «KOpHUCKOHCYIBT» U JIp.: XapaKTePUCTHKA 0a3bl JAHHBIX, €€ 00bEeM, TPUEMBI TIOUCKA B CUCTEME,
JIOTIOJTHUTENbHBIE BO3BMOKHOCTH.
Tema 1.3. Kommbrotepusie | Coaepixanne yaeOHOTO MaTepuaia 1
TEJICKOMMYHNKAIMOHHBIC |\ 3 pepTpoHHBIE KOMMYHHUKAIMI B TPO(ECCHOHAIBHOMN JeATeNbHOCTH. JIOKabHBIE, OTPACIIEBBIE U TIIOOAILHBIE BEIYUCIUTEILHBIE
ceu. JIokanbHbIe 1 CeTH, UX BO3MOKHOCTH. OpraHu3anuii pUeMsl 1 Iiepead nHpopManuii B cetu. besonacHoil paboThl CHCTEMax JIEKTPOHHBIX 2

oTpacieBble ceTH. HTepHeT-

KOMMYHMKaIHH.




TEXHOJIOTUHI IIpakTHyeckoe 3ansiTHe 2: IpUEM U nepeaada HHOOPMALMH B CUCTEME MICKTPOHHBIX KOMMYHHKALU, TOMCK HHQOpMauu 1(1)
npodeccrnoHanbHOIM MPaBOBOTO Ha3HAUCHMSA Ha 33laHHYIO TeMY B ceTH VIHTepHeT.
ACATCIIEHOCTH CamocrositenpHas paboTa 00ydaromuxcs: padoTa ¢ repeiayaMu JaHHBIX B CETH, paboTa ¢ mHpOpMaIuii B cetu MIHTepHeT, NOUCK 1 8 (4)
aHanu3 MHQOpManuK MPaBOBOro Ha3HAUYEHHS Ha 3aJaHHYIO TeMy B ceTu MHTepHeT.
Koncnekr no cinenyromunm Bonpocam: HacTpolika mojp30BaTens IpOrpaMMHOTO CPECTBA JIEKTPOHHBIX KOMMYHHUKanui. [Ipuem n
nepenauu nHGopMmanui o cetu. Bosmoxxnoct MIHTEpHET -T€XHOIOTHH U UCIIOJIb30BaHUE B MPO(ECCUOHATIBHOM AEATEIHbHOCTH.
Oco0OeHHOCTH HCTI0NIb30BaHus OTAEIbHBIX HTepHeT - TexHonmoruid. OduimansHbIil pernoHanbHONH 00pa3oBaTeIbHON MOPTAJIbI
(hemeparpHOTO 3HAYCHUS.
Pasznen 2. Ilporpammuoe 77 (42)
o0ecnevyeHne COBpeMEeHHbIX
KOMIIBIOTEPHBIX TEXHOJIOTHii
Tema 2.1 [Ipuknaanoe ConepxaHue yueOHOro MaTepuaa 1
o0ecrieyeHue u
HEbOPMAIHOHHEE PECYPCEL Kiaccudukanus nporpaMMHbBIX cpecTB. HGOpMaIMOHHBIE pecypChl U YCIyrd. ABTOMaTH3UPOBaHHbIE U HHOPMAIIIOHHBIE
CHCTEMBI yIpaBJICHUS
ITpakTHyeckoe 3ansiTue Ne3: 0030p MyJTbTUMEANHHBIX KOMITBIOTEPHBIX IIPOrPaMM, OIIEHKA Ka4eCTBa MPOTPaMMHOTO CPEZCTBA. 1(1)
CamocrosiTensHas paboTa 00yJaIOIUXCs: COCTABICHUE TaOJINIIbI XapaKTEPUCTHK MPOOIeMHO — opueHTHpoBaHHbIX 1111, 8 (4)
COCTaBJICHHE OTYETA II0 OIIEHKH Ka4eCTBa IPOrPaMMHOTO CPEZCTBA.
Koncmekt o cnenyromum Borpocam: [Ipobaemuo — opuentupoBannsbie [1I1I1: TeKCTOBbIEC MPOIIECCHI, HACTOIBHBIC U3ATCIBCKUE
CHCTEMBI, Tpa)uuecKe peIaKTOPbl, TAKETHI Uil pabOThl C BEKTOPHOM TpadMKOM, MaKeThl IEMOHCTPATUBHOM TpadUKH, TaKeThl
NporpamMM MYJIbTHMeENa, TaOJIMUHbIe polieccopbl. CHCTEMbI aBTOMATH3aLNI TPOSKTUPOBAHHSL.
Pasnen 3. Ilakersl
NPUKJIAIHBIX MIPOrpaMM
Tema 3.1. TexHonorus ConepxaHue yaeOHOTO MaTepHaa. 0
00pabOTKH TEKCTOBOM
HH(OpMALH B03MOXHOCTH TEKCTOBOTO MPOIECCOPA.
IMpakruyeckoe 3ansiTue Ned: co3aHue JIEIOBBIX JOKYMEHTOB B TEKCTOBOM pepakTope MSWord. 3(3)
CamocrositenbHas paboTa 00y4daromuxcs: 00paboTka KOMIUIEKCHBIX JOKYMEHTOB B TeKCTOBOM peaakrope Word. 14 (4)
Koncnekr no cnenyromunm Bonpocam: Co3iaHne, OTKphITHE U COXpaHEHHE JOKYMEHTOB. PenakTupoBanue TOKyMEHTOB:
KOIMPOBAHUE U NepeMEelIeHH (parMeHTOB B Mpejeiax 0JHOr0 JOKYMEHTa U B IPYToil JOKyMeHT u ux yaaneHue. llpudrosoe
oopmiienne tekcra. opMaTHpOBaHHE CUMBOJIOB U a03alleB, YCTAHOBKA MEX/yCTPOUHBIX HHTEPBAJIOB. BeTaBka B IOKYMEHT
JarpaMM M TaOJIuIl, CO3AaHHbIX U APYTHX PeXKHUMaX WM APYTUMH nporpammami. [IpenBapurenbHblii mpocMoTp. Y CTaHOBKa
napaMeTpoB ne4yatu. BeIBoJI TOKYMEHTa Ha Ne4arth.
Tema 3.2. Texnomorust ConepxaHue yaeOHOTO MaTepHuaa. 0
00paboTKu TabIMIHOM DIIEKTPOHHBIE TaOIHUIBL.
nH(pOpMaUH
IMpakTuyeckoe 3ausiTHe NeS: opraHu3anys pacueToB B TabIM4HOM mpoueccope MSEXcel, noctpoeHue quarpaMM ¥ rpadMKoB 3(3)
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CamocrosiTenpHasi pabota oOydaromuxcsi (popMaTHpOBaHHE FOTOBBIX JHArpaMM B TabaudHOM mporeccope MSEXxcel.

KoHcrmiekT no cireyromum BonpocaM: CTpyKTypa JIeKTPOHHBIX TabiauL. Anpeca siueek. Tuisl 1 popmar naHHbIX. PenakrupoBanue,
KonmpoBaHue nHpopManuu. Harmsaroe opopmierne Tabnuiel. PacdeTs! ¢ nconb3oBaHneM (GOpMyT U CTAaHAAPTHBIX (QYHKINH.
IToctpoenne auarpamm u rpadukoB. CrocoOb moncka HHOOPMAITUH B AIEKTPOHHOHN TabIuIIe.

14 (7)

Tema 3.3. I[logroroska
MIpe3eHTaIMI

Copneprxanue yueOHOTO MaTepHaa.

Penaxrop mpesentarmii MSpowerPoint. IIpuemsr pabotst B MSpowerPoint.

IMpakTuyeckoe 3ansiTie Ne6: co3ManHuss MyJIbTHMEIHHHBIX pe3eHTauii B MSpowerPoint,co3nanne BU3HTOK, OYKIIETOB ,CO3/IaHHE
CTPaHUL JJIS caifta .

3(3)

CamocrostenbHas pabota 00y4arOIMXCs; CO3JaHNEe aBTOMATH3UPOBAHHOI IIPE3CHTALIMY Ha ONMpPeeIEHHYIO TEMATHKY, CO3/IaHHe
nyOnukanuii u 6ykineros B MSPublisher, obopmitenne cipoektipoBaHHbIX VIHTEpHET-CTPAHHIL.

KOHCIEeKT 10 CIeAyIOIIM BOIIPOCaM: CO3/aHKe MPE3CHTAIHI PacIIMpPEHHbIE BO3MOXKHOCTH (hopmaTupoBaHue.Pabora ¢
Tabnuuamu, rpagukoii, Buaeo u 3BykoM. Crieruanbhble 3¢ GeKThl B Ipe3eHTanusx.J1IoaroToBka u rnokas ciaiioB — moy .
HacTonbHble H31aTENBCKIE CHCTEMBLUX BUBI 1 BO3MOXKHOCTH IIporpamma Bepctku MSPublisher nasnauenue , BO3MOXKHOCTH,
obmacTh mpuMeHeHwue , mpueMbl padbotsl B MSPublisher. Texuomorus co3nanus myoaukamnuii, OyKJIeTOB U CTPAHUIIL TS CaiiTOB

14.(7)

Tema 3.4. Cuctema
yIpaBieHus 6a3aMu TaHHBIX
MSAccess

Cozepxanue yueGHOTO MaTepUaa.

1. Cucrema ynpasieHus 6a3aMu JaHHBIX..

IMpakruyeckoe 3ansiTue Ne7: 1poeKTHpOBaHKe 0a3bl JAaHHBIX, CO3[AHUE TAOIHII, ONPE/ICIICHHIE CBI3eH MEX Iy Tabmuuamu, GopMsbl
0a3pl maHHBIX U paboTa ¢ nanHeME B CYB/] MSAccess

3(3)

CamocTrosTenbpHas paboTa o0ydaronuxcs; co3JaHle 3aMpoCcOB U OTYETOB B 33/IaHHOM 0a3ze JaHHBIX B ACCESS.

KoHcnektupoBaHue 1o ClIeAyIOInM BorrpocaM: TpedoBaHus, IpeabsBsieMbie K 6a3e maHHbIX. OCHOBHBIC 00BEKTHI 0a3bl JAaHHBIX.
Pexumbl padotsl. Coznanue popMbl U 3aroiaHeHune 0a3bl JaHHbIX. OdopmieHue, opMaTHpOBAHUE U PEIAKTUPOBAHUE JAHHBIX.
CoptupoBka nHdopmanuu B 6aze naHHbIX. [IoHSATHE U CTPYKTYpa 3arpocoB, otuyera. Co3ianue u opopMiIeHHe 3alpOCoB H OTYETOB.
BrIBOJ OTYETOB Ha NMEYaTh M KOMUPOBAHUE B IPYTUE TOKYMEHTHI

13 (7)

Bcero

106 (56)

JI1 XapaKTepUCTHKN YPOBHS OCBOCHHUS Y4eOHOTO MaTepHaa UCTIONIB3YIOTCS CIeAYyIoNie 0003HAYCHHS:

1. — 03HaKOMUTENBHEIH (y3HaBaHUE paHee M3yYCHHBIX 0OBEKTOB, CBOWCTR);

2. — penpoayKTHBHBIH (BBIMOJIHEHHE JIESITENLHOCTH 10 00pa3ily, MHCTPYKIIUH UITH [0J] PYKOBOJICTBOM)

3. — IPOJYKTHBHBIH (INIAHUPOBAHUE U CAMOCTOSITENILHOE BBITNIOJHEHHUE [ TeIbHOCTH, PElIeHHEe IPOOIEMHBIX 3a/1a4)
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3. YCJIOBUSA PEAJIN3AIIMU TIPOTPAMMBbI YUEBHOM JUCHUILIVMHBI OI1.14
WH®OPMAIIMOHHBIE TEXHOJIOTUH B TPO®ECCUOHAJIBHON
JAEATEJIBHOCTH

3.1. TpeGoBaHus K MaTEPUAIbHO-TEXHUYECKOMY 00ecIedeHnI0
Peanmuzanuss  y4yeOHOW  AMCUMIUIMHBI — TpeOyeT Hanuuyusi Y4eOHBIX  KaOMHETOB
npodecCHOHATBHBIX TUCIUILIUH.

O06opynoBaHue yueOHOTo KabuHeTa:

- TOCAZI0YHbIE MECTA MO KOJIMYECTBY O0YUaIOIIUXCS;
- pabouee MeCTO MpenoaBaTes;

- yueOHas meOerb;

- KOMIUIEKT y4eOHO-METOANYECKON JOKYMEHTAIINH;
- KOMIUIEKT y4eOHO-HATJISIIHBIX TOCOOMIA.

TexHuueckue cpencTBa 00y4eHus:

- KOMITIBIOTEPBI ¢ KOMIUIEKTOM JIMLIEH3UOHHOT'O MPOrpaMMHOI0 00€CIICUEeHHUS;
- IPUHTEPBHI;

- MYJIbTUMEIUAIIPOECKTOP;

- JIOKaJIbHAsi KOMIIBIOTEPHAsI CETh;

- IO/IKJIIOUEHUE K TT100anbHON ceTn MHTepHeT;

- JJIEKTPOHHbBIEC YUEOHUKHY;

- DJIEKTPOHHBIE BUCOMATEPHUAIIBL,

- HHTepaKTUBHOE ycTpoiicTBO «MagicPen».

[TporpamMHoe oOecrieueHre 00Iero U MPO(PEeCCHOHANTBHOTO Ha3HAYCHUS:

- IPOrPaMMBbI JIJIs1 HACTPOUKHU U 0€30IaCHOCTH CUCTEMBI;

- o(pMiCHBbIE POTPaMMBbl U IPUIIOKEHUS IS OpraHu3alnuu padorT;

- IporpaMMsl Ji1sl paboTel B MIHTEpHETE;

- IpOrpaMMsl JUIst paboThI ¢ TpaUKON U MyJIbTUMENINA;

- 00y4aroIye IporpaMMel,

- HUHTepaKTUBHAs CUCTEMa MOHUTOPUHIA KayecTBa oopazoBanus «BOTYM-11,
nH(popmannoHHo-cipaBoyHas cucreMa «KoncynpranT [lmrocy, «"apanTy.

3.2. UudopmanuonHoe odecrieyenne 00yueHust
Ilepeuenn PeKOMEeHIyeMbIX Y4eOHBIX U3aHUM, HNurepuer-pecypcos,
JAOIOJHUTEJIBHOM JIUTepaTyphl

OcHoOBHbIE HCTOYHHUKMH:

1 Windows 7u Office 2010. KommbioTep ais HayWHAMOIMIKX. 3aBTpa Ha paboTy.
Astopsr: A.JIeGenes, 2019 rox 1-e u3manue

2. Wordu Excel. Asropsr: A. Jleun.3-e uznanue, 2019 rox, 224 ctp.

3. bpoiimo, B.JI., BeluuciuTenpHbIE CHCTEMBI, CETH U  TEIEKOMMYHHUKAIIHH:
VYuebnuk. - 2-e uzna. - CIIorIIurep, 2020.
Buneocamoyuurens. MicrosoftAccess2007,3-e uznanue, 2018 rox, 240 crp.
Kunmaiiep, M. Mynetumenua. - CII6., 2019.
Xne6uukos, JI.A. Undopmatuka. — PoctoB-na-Jlony «®enuxcy, 2018.
Kommnbrotepable  TexHonorun  oOpaboTku  uHpopmauuu:  Yueb.mocobue /

N o oA



11

JlokanpHbple  BeluMciauTenbHble cet: CopaB. B 3-x  kn. Ku. 1. IlpuHnuns
MOCTPOCHMSI,  ApXUTEKTypa, KOMMYyHHKanuoHHble  cpenctBa/ Ilom  pen. C. B.
HazapoBa. — M.: ®unaHch u cratuctuka, 2017.

8. Cogeros, b.A. Undopmanmonnsie Texnonoruu: Yueb. s By3oB. - M.:Beicmi. mmik.,
2018.

9. @wurypnos, B.D. IBMPCmis mnonws3zoBarens. Usnm. 6-e, mepepab. m mom. - M.:
Wudpa-M, 2017 1.

10. IiBetkoB, B.fJ. TeomHpopManmMoHHBIE CHCTEMBI M  TEXHOJOTHMH. - M.
®duHaHCwl ¥ cTaTucTrka, 2017.

10.OxoHoMu4eckue u GpuHaHCOBBIC pacueTsl B EXcel. 2-e u3a. Asropsi: B.[Tuky3a,
2-e wznanue, 2017 roxa, 384 cTp.

11. OkcneprtHbie cuctemsl. [IpuHium paboTel 1 mpuMepsl. - M.: Paguo u cBs3b, 2016r.

JlonoTHUTeIbHbIE HCTOUYHUKMU:

1 Barypun. FO.M. I[IpaBo u nonuTHka B KOMIbOTEpHOM Kpyre. - M.: Hayka, 2018.

2. barypun, KO.M. I1poGremsl komibroTepHOro mpaBa. —- M.: FOpun. nut., 2006.

3. ®JLbaysp, I'T'oo3 Undbopmaruka. Beogusiit kypc. B aByx wactax. Y. 1. - M.:Mup,
2016.

4. Bcrnyruna, WU.M. Teoperuueckue OCHOBBI HH(POPMAIIMOHHOTO MOJEIUPOBAHUSI.
VYuebHoe nmocodue. - Bnagusoctok: M3a-Bo JlanbHeBocT. YH-Ta, 2016.

5. Umaxumenko, A.I'., IOpaukoBckuii, HO.Il. MopaenupoBaHue CIOXHBIX CHCTEM IO
AKCIIEPUMEHTAIbHBIM JaHHBIM. — M.: Paguo u cBs3b, 2016.

6. Ilon pen. C B. HazapoBa. — M.: ®unanch! u cratuctuka, 2016.

7. MuHuH, A.fl., OcHOBHI yripaBieHus 1 nHpopmaruku.- ExarepunOypr, 2016.

8. Ilepmmkos, B.W., CaBunakoB, B.M. ToskoBEIi clI0Baph M0 UHPOPMATHKE. - 2-€ U3]T.,
qon. — M.: dunancel u ctatuctuka, 2015.

HNuTepHeT - pecypcesbi:
1 http://intuit.ru

2. http://garant.ru

3. http://consultant/ru
4. http://Isettember.ru
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA
YYEBHOM JUCHUIIJIMHBI OI1.14 UTH®OPMAIIMOHHBIE TEXHOJIOT'UM B
IMPO®ECCHUOHAJIBHOM JEATEJBHOCTH
KoHTposib H omeHKa pe3yJIbTaTOB OCBOEHUS JUCHUIUIMHBI  OCYIIECTBIISAETCS
npernojaBaTeyieM B MPOIecce MPOBEACHUS MPAKTUYECKUX 3aHATHU W JabOpaTOpHBIX padorT,
TECTUPOBAHUS, & TAKXKE BBIMOJHEHHS OOYYAIOUUMUCS WHAUBUAYAIbHBIX 33JaHUN, MPOEKTOB,

HUCCJIETOBAHUM.

Pe3yabTaThl 00yuyeHus1 (0OCBOCHHbIE YMEHUS,
YCBOEHHbIE 3HAHMS)

®opMbI M METOIbI KOHTPOJISI U OLlEeHKH
pe3yJbTaToOB 00y4eHusI

podhecCHOHANIBHOM eI TENIbHOCTH

YmMmenus:

UCIIONIb30BaTh  NPOTpaMMHOE  OOECIeYeHHEe  B|IMPAKTHUUYECKUE 3aHITHS
po)eCCHOHAIBHON JEATENHhHOCTH BHEAyJIMTOPHAS] CAMOCTOSITEIIbHAs paboTa
NPUMEHSATH KOMNOBIOTEpPHBIE U [[IPAKTUYECKUE 3aHATUS
TEJIEKOMMYHHUKAITMOHHBIE CPEJICTBA BHEAYJIMTOPHAS CAMOCTOSTEIIbHAs paboTa
paboratb ¢ UWH(DOPMAIMOHHBIMH  CIIPABOYHO-|IPAKTUYECKUE 3aHATHUS

MIPaBOBBIMHM CHCTEMaMHU BHEAYIMTOPHAsI CAMOCTOSITENIbHAsL paboTa
HCIIOJIB30BaTh NPUKJIAJAHBIE  MPOTPaAMMBI B |[IPAKTUYECKUE 3aHATHUSI BHEAYTUTOPHAS

CaMOCTOATCIbHAA pa60Ta

paboTark C AMEKTPOHHONU OUYTON

MPAKTHUYCCKUEC 3aHATUSA
BHCAYAUTOPHAA CAMOCTOATCIIbHAS pa60Ta

pohecCHOHANBEHOM NesSTeNbHOCTH

UCIONB30BATh PECYPCHl  JIOKAJIBHBIX W |IPAKTHYCCKUC 3aHATHS

I00ATbHBIX HH(POPMAIMOHHBIX CeTeH BHEAYJIUTOPHAsE CAMOCTOSITEIIbHAS PaboTa
3uanus:

COCTaB, byHKIHH WH(OPMAITMOHHBIX Y| TECTUPOBAaHNE (PPOHTAIBHBIN OIIPOC
TEJIEKOMMYHHKAIIMOHHBIX TEXHOJOTHH, |TPAKTHYCCKHE 3aHATHUS

BO3MOXKHOCTH nx HCIIOJIB30BaHUI B

OCHOBHBIE TpaBWJIa U METOABI PabOThl C MaKeTaMu
HPUKJIAJHBIX TPOTPaMM.

KOHTpOJIbHAs paboTa GpOHTAIBHBIN ONpPOC
IIPAKTUYECKNE 3aHATUSA

IIOHATHEC I/IH(l)OpMaHI/IOHHI)IX CUCTEM n

UH(POPMALIMOHHBIX TEXHOJIOTUN

TECTUpOBaHUE PPOHTAIIBLHBIN ONPOC
NPaKTUYECKUE 3aHATUS

MOHATHE MPaBOBOM HMHPOpMAIMKU  Kak
UH(POPMALIMOHHOM CUCTEMBI

cpebl

TECTUpOBaHHE (PPOHTATIBLHBIN ONPOC
[IPAKTUYECKHUE 3aHATHS

Ha3HAYEHUE, BO3MOXKHOCTH, CTPYKTYPY, IPHHIIMII
paboThl MH(POPMAIIMOHHBIX CHPaBOYHO-TPABOBBIX

TECTUpOBaHUE (PPOHTAIBLHBIN ONPOC
NPAaKTHYECKUE 3aHATUS

TEOPETUYECKHE OCHOBBI, BHIBI M CTPYKTypy 0a3
JTAHHBIX

TECTUpPOBaHUE (PPOHTAIBHBIN OMpoC
MPAKTUYECKHUE 3aHATHUS

BO3MOJXHOCTH CETEBBIX TEXHOJOTHUH pabOTHI C
uHpopmanuei

TeCTUpOBaHHe (PPOHTATBHBII OIIPOC
IIPAKTUYECKUE 3aHATH
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