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1. O01mme moJ10oKeHUs

1.1. Hacrosiee Ilonoxenue pa3paboTaHo B cooTBeTCTBHM ¢ DepepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obOpazoBanuu B Poccuiickoit denepanun» B 1eIsx oOecreueHuUs
UCIIOJIb30BaHUS aBTOMATU3UPOBAHHOM HH(pOpMALMOHHOH cucTeMbl «CeTeBoi ropoa» B 4aCTHOM
npodeccuoHaIbHOM  00pa3oBaTeNIbHOM  yupexaeHuH  «MarHUTOrOpCcKUid — KOJUICIK
COBpEeMEHHOro  obOpasoBanus»  (mamee  Komemxk), Koropas  TpeAcTaBiIsieT  coOoM
pacripesielieHHYI0 CUCTEMY XpaHEHUs U 00pabOTKU JAHHBIX, (PYHKIIMOHUPYIOIIYIO Ha OCHOBE
MIPOTOKOJIOB OOIIEIOCTYTHOM ceTH MHTepHeT.

1.2. ABTomatu3upoBanHas ~ MH(OpMAnMOHHAs ~ CHUCTEMa  MpeAHAa3HA4YeHA UL
CTaHJAPTU3aLMM JIEJIONPOU3BOJICTBA; IIE€PEBOAA YCIYr B DJIEKTPOHHBIM BUJ; COKpALICHUS
OyMa)KHBIX ITOTOKOB JOKYMEHTOOOOpOTa M Iepexoja Ha 0e30yma)kHoe eJIONpPOU3BOJCTBO;
noBbIIeHUs 3()(HEKTUBHOCTH MpoLiecca YIpaBIeHUs 3a CUET ONEePaTUBHOCTH B NOJIY4YeHUU Ooliee
JIOCTOBEPHON MH(OPMALMU M COKPALICHUS BPEMEHHU NPUHATHUS PELICHMs], TOCTAaHOBKM 3ajady,
KOHTPOJISI UCTIOJIHEHUS.

1.3. DIeKTPOHHBIN KypHAI — 3TO KOMILIEKC MPOTPAMMHBIX CPEJICTB, BKIIFOUAONIUH 0a3y
JIAHHBIX U CPEACTBA JOCTyIa K HEel, pa3MelIeHHbIN B ceTh MHTEepHeT.

1.4. DneKTpOHHBIA >KypHaAJl YYEeOHBIX 3aHATHH SBISETCS YacTbi0 WH(POPMALMOHHOM
cucteMsbl Kossieka 1 OCHOBHBIM JOKYMEHTOM ydeTa yueOHOU paboThl IPYIIIIbI.

1.5. 3anonHeHue IKypHaJIOB B aBTOMAaTH3UPOBAHHOM HH(MOPMAIMOHHOM cHCTEMe
BBOJIUTCS JJIs BceX yueOHbIX rpynn Kosulempka napamuienbHo ¢ OyMaXkKHBIM KYPHAIOM yueOHbIX
3aHATUH U yyeTa 00y4eHHs M0 MPOPECCHOHATBHBIM MOAYJISIM.

1.6. Benenue xypHaJIOB B aBTOMATH3MPOBAHHON HMH()OPMAIIMOHHON CHCTEME SIBIISETCS
00s3aTeNbHBIM JUISl KaXKJI0TO IIearorudyeckoro paboTHHMKa oOpa3oBaTeNbHOM OpraHu3aluy,
MCIIOJIb3YIOLIETO TaHHYI0 (POpMY MEJarornyeckoil TOKyMeHTaluu 0 JOKHOCTH.

1.7. 3anucu B XKypHallax TEOPETHUECKUX 3aHATHM W B KypHaJIaxX ydeTa OOydYEHHs IO
npo¢eCCHOHATBLHBIM MOAYJISIM IPU3HAIOTCS KaK 3alMCH B OyMa)KHBIX JKypHasax.

1.8. Ilonb3oBarenssMyu aBTOMATU3UPOBAHHON HMH(OPMAIIMOHHON CHUCTEMBI SIBIISIOTCS BCE
YYaCTHUKH 00pa30BaTeIbHOTO MpoIiecca.

1.9. Ilognepxanue uHpOopManuy, XpaHsuencs B aBTOMATU3UPOBAHHOU
UHPOPMALIMOHHOM cHUCTeMe, B aKTyaJlbHOM COCTOSHUM SIBJISE€TCS O0s3aTeIbHBIM ISl BCEX
MIOJIB30BaTENEH.

1.10. BHeapenue aBTOMAaTH3UPOBAHHOH WH(GOPMAIIMOHHONH CHUCTEMBI O0eCTeuynBacT
BO3MO>KHOCTb!

- aBTOMaTH3alUy MpoIlecca YIpaBIeHHUs KaueCTBOM 00pa30oBaHMsI Ha BCEX YPOBHSX;

- CO3/1aHUs TIOJTHOM perMoHagbHON 0a3bl JAHHBIX HA BCEX YYaCTHHKOB 00pa30BaTEIbHOTO
nporiecca B cpepe npodecCuoHaIbHOT0 00pa30BaHus;

- IOJly4eHHUs JaHHBIX i (OPMHUPOBAHUS CTATUCTUYECKOM M aHAIUTHYECKOM
OTYETHOCTH JIF0OOTO YPOBHS;

- OLIEHKM KauecTBa JESATeNIbHOCTH OpraHoB yIpaBleHUS U MpodeccrnoHalbHbIX
00pa3oBaTeNbHbIX OpraHU3aIHil, MeJarornyecKux paboOTHUKOB;

- IOJIy4eHUs UH(OpMalMK JUJIs TOCTpOeHus: mopTdosno oldyyaroumxcs U pabOTHUKOB
poeCCHOHAIBHBIX 00pa30BaTEIbHBIX OpPTraHU3aIlNi;

- IPOBEACHUS IUPOKOMACIITAOHOTO MOHUTOPHHTA PA3INYHON HAIPaBIEHHOCTH.
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1.11. ABromaTu3upoBaHHass HH(OPMAIIMOHHAS CHUCTEMa HCIOJb3YETCS Ui PELICHHS
CJICAYIOUIMX 3a/1a4:

- aBTOMAaTH3alsl yd4eTa M KOHTpOJI Ipolecca YCHeBAaeMOCTH, XpaHEHHWE JAaHHBIX 00
yCIIEBaEMOCTH U MOCEIIAEMOCTH 00Y4atOIUXCs;

- KOHTPOJIb BBIIIOJHEHUS Pa0OUYMX IPOTrpaMM;

- OIIEPAaTUBHBII JOCTYH K OLIEHKaM 3a BECh IEpUOJ BEACHMs XKypHalla, 10 BCEM
JUCHUTUTMHAM, MEXTUCIUILIMHAPHBIM KypcaM, MPo(ecCHOHATBHBIM MOTYJISIM;

- IOBBIIIEHUE OOBEKTUBHOCTH MPOMEKYTOYHBIX U UTOTOBBIX OTMETOK;

- aBTOMATHU3aIMs CO3JaHHs TEPUOJUUECKUX OTYETOB IEJAarorn4ecKux paOOTHUKOB M
aJMUHHUCTpALUH;

- IPOrHO3UPOBAHKE YCIIEBAEMOCTH OTIEJIbHBIX O0YYaIOLUXCS ¥ TPYIIIIBI B LIEIOM;

- oriepaTuBHOE HH(GOPMUpPOBaHME poaMTENel M O0OydarouMxcs 00 YyCIIeBaeMOCTH,
[IOCEIIAeMOCTH, JOMAIIHUX 33aJaHMsSIX IO Pa3IMYHBIM JUCLUIUIMHAM, MEXAMCUUIUIMHAPHBIM
KypcaM U npodecCHOHAIbHBIM MOAYJISIM B pexuMe on-line.

2. IlpaBujia padoThl B aBTOMATH3UPOBAHHOWH HH(OPMAIIMOHHOI ccTeMe

2.1. Bce neiictBus mo paboTre B aBTOMAaTU3MPOBAHHOW HWH(POPMAIIMOHHON cHCTEME
BEAYTCsI B COOTBETCTBUU C ITOJUTHKON B OTHOLIEHUH 00paOOTKU NEPCOHANBHBIX 1aHHBIX.

2.2. 3aBenyrouiii yueOHOI 4acTbi0 KOHTPOJIMPYET 3al0JHEHNUE PYKOBOAUTENISAMU TPYII
peecTpoB B aBTOMATU3UPOBAHHONW HH(POPMALIMOHHON CUCTEME.

2.3. [lonp3oBaTeny  MOMYyYalrOT PEKBU3UTHI  JOCTyma (JJOTMH W MAapoyib) K
AaBTOMATHU3UPOBAHHOW MH(POPMALIMOHHON CUCTEME B CIEYIOIIEM MTOPSJIKE:

- IeIaTOTHYECKUEe PAOOTHUKH, PYKOBOAWTENM TPYNI, aIMHHHCTPALUS IOTy4aroT
PEKBU3UTHI AOCTYNA Y aIMUHHUCTPATOPA AaBTOMATU3UPOBAHHON MH(POPMAITMOHHOW CHCTEMBI;

- poauTeny (3aKOHHBIE NMPEACTABUTENN) U 00ydaroIuecs MoIy4atoT PEKBU3UTHI JOCTyMa
(JIOTHH 1 MapoJib) Yepe3 KIACCHBIX PYKOBOJIUTENEH.

2.4. Ilenarornyeckre paOOTHUKM €XKEJAHEBHO AaKKypaTHO 3allOJHSIOT JaHHbIE O
IPOBE/IEHHBIX YYEOHBIX 3aHATUAX (3aMMCHIBAIOT TEMbI 3aHATHUI), 00 ycreBaeMOCTH (YKa3bIBalOT
BUBI pa0OT HA 3aHATHH U OTMETKH 110 KQXJIOMY BUY paboT), O MOCEIAeMOCTH 00Yy4atoMMHCS
y4eOHBIX 3aHATHH, TOMAITHUX 33aHUSAX (KOJUIEKTUBHBIX U MHAWBUYAJIbHBIX).

2.5. 3aBenyronuii yueOHON YacTbIO OpraHHM3yeT PETYJSPHBIM KOHTPOIJb 32 BEICHUEM
KYpPHAJIOB YYEOHBIX 3aHATHI U yyeTa 00ydeHHs 110 NpOodeCCHOHATBHBIM MOTYJISM.

2.6. 3amecTHuTens AMpPEKTOpa IO  y4eOHO-IPOM3BOJCTBEHHOW paboTe OpraHu3yeT
pEeryJspHBI KOHTPOJb 3a BEIEHHEM J>KypHala ydera OOydeHUs MO Npo¢ecCHOHATbHBIM
MOJTYJISIM.

2.7. ObyyaronieMycst JOCTyIHa JUIsl TpocMOTpa HUHQOpManus TOIBKO 00 ero
yCIIEBaEMOCTH, MTOCEIIAEMOCTH U PACIIUCAHUH.

2.8. PogutensM (3aKOHHBIM MPEACTABUTENSIM) JOCTYITHA JIJISl IPOCMOTpa HHQPOpMAIs 00
yCIIeBa€MOCTH, MMOCEIIAEMOCTH U PaCIMCaHUU TOJIBLKO CBOETO peOeHKa.

2.9. Kareropuyeckn  3ampemiaeTcss  JIONyckaTh — oOydaromuxcs K pabore ¢
ABTOMATU3UPOBAHHONW MH(OPMALMOHHONW CUCTEMOM MOJ JIOTUHOM M IMapoJieM MeIaroru4eckoro
pabOTHUKA WK APYrOro MOJIb30BATEIS.
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3. IlpaBa u 003aHHOCTH YYACTHHUKOB 00pa30BaTeIbHOI0 Mpouecca npu padore ¢
ABTOMATU3HPOBAHHOW MH(OPMAIIMOHHON CHCTEMOI

3.1. AIMUHUCTpaTOp aBTOMAaTU3UPOBAaHHON MH(GOPMAITMOHHON CHCTEMbI UMEET IPaBo:

- cO3[1aBaTh JIOTMHBI U TAapoJIM BCEM Yy4YaCTHHKaM OO0pa30BaTEIbHOrO Ipoliecca s
JOCTYTIAa B TUYHBIN KaOWHET;

- MPOU3BOJIUTh HACTPOWKY CUCTEMHBIX IapamMeTpOB, B TOM YHCIIC TOJKIIOUCHUE WU
UMIIOPT BHEIIHUX MAaCCHBOB JIaHHBIX, JKCIOPT BHYTPEHHHX MACCHBOB JIaHHBIX (CIIHCOYHBIE
COCTaBHI MOJIb30BATENCH, 00yJaIOIINXCS, TPEIMETOB U T.JI.);

- BECTH y4YE€THBIE 3aIUCH (CO3aHue U PEeaKTHPOBAHUE) MOJIb30BATENCH;

- peAaKTHpOBaTh MPOUIN MOJIb30BATENCH;

- OCYIIECTBIIATh aJIMUHUCTPUPOBAHUE B YACTH 0a30BBIX HACTPOEK OCHOBHBIX Pa3JIENOB,
XapaKTepU3YIOIINX 00pa30oBaTeNbHBIH Mpoliecc.

3.2. AIMUHUCTPATOP AJIEKTPOHHOTO KypHaja 00s13aH:

- OpraHM30BaTh CUCTEMY KOHCYJIbTAIMOHHOM MOIICPIKKH MOJIb30BATENICH;

- oOecrieuynBaeT MpaBo JOCTYIA PA3IUIHBIM KaTErOpUsIM T0JIb30BATEICH;

- oOecrieunBaeT PyHKIIMOHUPOBAHNE aBTOMATU3HUPOBAHHON HH(OPMAIITMOHHON CHCTEMBI;

- OTKpBIBaCT Yy4YeOHBIH TOA: BBOJUT B CHCTEMY IIEPEUYCHb TPYII, CBEACHHUS O
PYKOBOAMTENSAX TPYII, CIIUCOK MEAArorn4eckux paboTHUKOB, PEKUM PabOThI;

- opranusyet ooy4ueHue paboTe ¢ aBTOMaTU3UPOBAHHON HH(POPMALIMOHHOW CUCTEMOH.

3.3. 3amecTHUTENnN AUPEKTOPA U 3aBEAYIONIUI Y4eOHOM YaCcThI0 UMEIOT MPaBO:

- IpOCMATPUBaTh JKYypHAJIbl TEOPETUYECKMX 3aHATUH W ydera OOydeHHUs 10
npogeCCHOHATHFHBIM MOAYIISIM TPYII 0€3 MpaBa peJaKTHPOBAHNUS;

- pacTieuaThIBaTh CTPAHMIIBI )KYPHAJIOB TEOPETUICCKUX U MTPAKTHUSCKUX 3aHSATHIA;

- 00Cy)KIaTh U BHOCUTH TPEIJIOKEHHS 110 yIYYIIEHHIO paOOThl ¢ aBTOMATH3UPOBAHHOM
MH(OPMaLIMOHHON CUCTEMOH.

3.4. Pogutenu (3aKkOHHBIE MPECTABUTENHN) O0YJAIOIINXCS UMEIOT TPaBo:

- Ha CBOOOHBIN TOCTYI K ANEKTPOHHOMY >KypHAIY;

- MOJIy4aTh PEKBU3HTHI IOCTYMA (JJOTUH U MapOJib) Y KIACCHOTO PYKOBOAMUTETS,

- IOJIy4aTh KOHCYJIbTATHBHYIO MOMOIIH

3.5. Pogutenu (3akoHHBIE MPECTABUTENHN) 00YJAIOIINXCS 00s3aHbI:

- HECTH TIEPCOHAIBHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh CBOMX PEKBHU3UTOB JIOCTYMA K
cucteme (JIOTHH U Naposib);

- CBOEBPEMEHHO COOOIIaTh 00 W3MEHEHUW CBOMX IEPCOHAIBHBIX JAHHBIX W JIAHHBIX
pebeHKa;

- IpOCMATpUBaTh YCIEBAaEMOCTb M IOCEIIAeMOCTh CBOEro peOeHKa, CBEIEHUs O
JIOMAIITHUX 3a/IaHUsX;

- OCYIIECTBIATh KOHTPOIb 3a BBIMOJHEHHWEM JOMAITHUX 3aJaHuidl W 3aJaHuil A
CaMOCTOSITENILHOM paboTHI,

- CBOEBPEMCHHO HMH()OPMHUPOBATH PYKOBOAMTENS TPYIIBI O TPUYUHE OTCYTCTBHS
00ydJaromerocs.

3.6. [lenarornyeckuii pabOTHUK UMEET TIPABO:
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- IpOCMAaTpUBaTh M (PUKCUPOBATH CBEACHUS B aBTOMATH3UPOBAHHON WH(POPMALMOHHON
CUCTEeME TOJBKO B TeX Tpylmax MU MO0 TeM JIUCHUIUIMHAM/MEXIUCIUILTHHAPHBIM
KypcaM/Tipo)ecCHOHANBHBIM MOJYJISIM, B KOTOPBIX MPENOJIAeT;

- IOJIy4aTb ~ CBOEBPEMEHHYIO  KOHCYJIbTAallMI0O IO  BompocaMm  paboThl €
aBTOMAaTHU3UPOBAHHON MH()OPMAITMOHHOW CHCTEMOM;

- 00Cy)KIaTh U BHOCUTH IPEUIOKEHUS 10 YIYUIIEHUIO PabOThl ¢ aBTOMAaTU3UPOBAHHOMN
UH(POPMALIMOHHON CUCTEMOIA.

3.7. Ilenparoruueckuii pabOTHUK 00s3aH:

- IpoiTH 00yueHue o padoTe B aBTOMATU3UPOBAHHONW HHPOPMALIMOHHOM CUCTEME;

- aKKypaTHO M CBOEBPEMEHHO 3aIlONHSATH JaHHBIE O MPOBEACHHBIX YUYEOHBIX 3aHATHSIX,
yCIIeBAa€MOCTH, IMOCEIIAEMOCTH 00YJarOIUMHUCS YI€OHBIX 3aHATUH, TOMAIIHUX 33/1aHUAX;

- 3aMOJHATh DJIGKTPOHHBIM JKypHaJI B J€Hb [POBEIEHUS Y4eOHOrO 3aHATUA B
COOTBETCTBYIOLIEH IPYIIIIE;

- CUCTEMaTHYeCKH MPOBEPATh U OIEHUBATh 3HAHUS OOYdYaIOIIMXCS, a TaKKe OTMEuYaTh
MIOCELIAEMOCTh B AJIEKTPOHHOM JKypHaj€ B JIeHb IIPOBEIEHUs Y4eOHOro 3aHATHUA B
COOTBETCTBYIOLIEH TPYIIINE;

-BECTH BCE 3alMCH JIOMAlIHUX 3aJaHUi 10 BCeM Yy4eOHBIM JAUCHUILIMHAM
(mpoheccOHABHBIM MOJYJISIM, MEXKIUCIHUILTMHAPHBIM KypcaMm) Ha PYCCKOM SI3bIKE MOHSATHO,
MOJIHO, CBOEBPEMEHHO M KOPPEKTHO JUig OO0y4aroummxcs M UX poauTenei (3aKOHHBIX
npeJcTaBuTeNel) ¢ 00s3aTeNbHbIM YKa3aHUEM HE TOJBKO TEM 3aHSATUH, HO U MPAKTHYECKHX,
1a00paTOPHBIX, KOHTPOJIBHBIX PabOT, SKCKYPCHIA;

- yKa3bIBaTh BUbI pabOT Ha y4eOHOM 3aHATHH;

- 3aMKCHIBATh COJIEP’KaHUE JOMAIIHETO 3a/1aHUS U XapaKTep €ro BBIOJIHEHUS, CTPAHULBL,
HOMeEpa 3aa4y U yIpakKHEHUH, IpaKTUYECKUe paboThI;

- obecreunBaTh HAKOIIIEMOCTh OIIEHOK 00YyYaroIIMMHUCS;

-[Ipyd  JI€JICHUM TPYNIbl Ha MOATPYIIbl 3alUCH BECTH WHIUBUAYAIbHO KaXKIbIM
nearornyeckuM paboTHUKOM, BEAYIIIUM HOATPYIIY;

- HECTU TEPCOHAIBHYIO OTBETCTBEHHOCTH 32 COXPAaHHOCTb CBOMX PEKBHU3MTOB JOCTYIIA,
VCKJIIOYAIOIIYI0 OJIKJIIOUEHUE IIOCTOPOHHHUX.



