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Marnutoropck, 2021r
1. OOmue moI0KeHUus

1.1. Hacrosee [Tonoxenne papaborano B cooTBeTcTBHH ¢ DepepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «O06 obpazoBanuu B Poccuiickoii dexepannun» B Lenax odecreueHus
UCIIOJIb30BaHUSI aBTOMATU3MPOBAHHOW MH(pOpMAIMOHHOH cucteMbl «CeteBoit Topoa» B UIIOY
«MarHuTOropcKUil KOJUJIEK COBPEMEHHOTO 00pa3oBaHUs», KOTOpas MpPEACTaBIseT co0oi
pacmpeieieHHyI0 CUCTeMY XpaHEHUs U 00pabOTKM JaHHBIX, (YHKIIMOHUPYIONIYIO Ha OCHOBE
IIPOTOKOJIOB 001e10CTYTHOM ceTi MHTepHeT.

1.2. ABTomaTtu3upoBaHHass ~ MH(OpMalMOHHAs  CUCTeMa  IpeJHa3HayeHa Ul
CTaHJAPTU3aLMK JIEJIONPOU3BOJCTBA; IE€PEBOAA YCIYr B AIIEKTPOHHBIM BUJA; COKpPALICHUS
OyMa)XHBIX ITOTOKOB JOKYMEHTOOOOpOTa U Iepexofa Ha 0e30ymMa)xkHOe [eJIONpPOU3BOJICTBO;
noBbIIeHUS 3()(HEeKTUBHOCTH MpoLIecca YIPaBICHUS 3a CUET ONIEPATUBHOCTH B TIOJYYEHUH Ooliee
JOCTOBEPHON MH(OPMALMU M COKPAIICHHS BPEMEHU NPUHSATHS PEIICHUs, MOCTAaHOBKHU 33734,
KOHTPOJISI UCTIOJIHEHUS.

1.3. DIeKTPOHHBIN KypHAI — 3TO KOMILIEKC MPOTPAMMHBIX CPEJICTB, BKIIFOYAONIUH 0a3y
JAHHBIX U CPeJICTBa JOCTYIA K Hel, pa3MelleHHbIl B cetu MHTepHeT.

1.4. DneKkTpoHHBI JKypHall Y4eOHBIX 3aHATHH SBISETCA YacTbi0 HH(POPMALMOHHOM
CHCTEMBI KOJIJIeJ[’Ka U OCHOBHBIM JJOKYMEHTOM y4deTa y4eOHOH paboThl IPYIIIBL.

1.5. 3anonHeHue IKypHaJIOB B aBTOMAaTH3UPOBAHHOM HH(MOPMAIMOHHOM cHCTEMe
BBOJIUTCS IS BCEX YYEOHBIX TPYII KOJUIEPKa BMECTO OYMa)KHBIX )KYPHAJIOB YU€OHBIX 3aHATHA
u npaktuk. [lo 3aBepuieHuio ydyeOHOro rojaa mpou3BoauTCs uMNopT naHHbix u3 AUC.
CopepxaHue )KypHala pacreyaTblBaeTcs, IPOHYMEPOBBIBAETCS, MIPOLINBAETCS, MOAMUCHIBAETCS
JTUPEKTOPOM KOJUIEKA U CIAETCsl B apXUB HA XpaHEHHE.

1.6. Benenue *kypHajoB B aBTOMAaTU3MPOBAHHOM HMH(OPMAIIMOHHON CHCTEME SIBIISETCS
00s13aTeNIbHBIM JIJIsI KaXK/10T0 MEeIarornyeckoro paboTHUKa KOJIJIeIXka, UCIIOIb3YIOIIEro JaHHYIO
dbopMy nearorn4eckoi T0KyMeHTaluy 10 JOJKHOCTH.

1.7. 3anucu B xypHanax AUC «CeteBoil ropo» MpU3HAIOTCS KakK 3alHCH B OyMaXKHBIX
KypHaJIax.

1.8. Ilonp30BaTensiMi aBTOMAaTU3UPOBAHHOW MH()OPMAIIMOHHON CHUCTEMBI SIBISIFOTCS BCE
Y4aCTHUKH 00pa30BaTeNIbHOTO MpoIiecca.

1.9. Ilognepxanue uH(popMaluu, XpaHsIencs B aBTOMAaTU3UPOBAHHON
MH(OPMALIMOHHON CHUCTEME, B AaKTyaJbHOM COCTOSHMM SIBJISIETCS OOSI3aTENbHBIM JJI BCEX
MIOJIb30BATENCH.

1.10. BHeapenue aBTOMAaTH3UPOBAaHHON HH(POPMAIIMOHHON CUCTEMbI oOOecreynBaeT
BO3MO>KHOCTb!

- aBTOMATH3aIMH [Tpoliecca YIPaBIeHUs KayeCTBOM 00pa30BaHUs Ha BCEX YPOBHSIX;

- CO3J]aHMs TIOJTHOW pEernoHaIbHOM 0a3bl JaHHBIX HAa BCEX YUaCTHUKOB 00pa30BaTEIbHOTO
npoiiecca B cepe npodeccuoHaaIbHOTO 00pa30BaHMS;

- IOJIy4€HUs JAHHBIX s (OpMHpOBaHHMS CTATUCTUYECKOM M  aHaJIUTHYECKOMN
OTYETHOCTH JIFOOOT0 YPOBHS;
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- OIICHKM KauyecTBa JICATEIBHOCTH OpPraHOB YIpaBlIEHUs M NPO(EeCcCHOHAIBHBIX
00pa30oBaTeNbHBIX OpraHu3alui, eJarornyeckux paboTHUKOB;

- IOJIy4yeHHs MH(pOpMAMK Ul [MOCTPOCHUs NMOPTHOINO 00ydaromuxcst U pabOTHUKOB
npodeccuoHaIbHBIX 00pPa30BaTENbHBIX OpraHU3aLuii;

- IPOBEICHUS IIMPOKOMACIITAOHOIO MOHUTOPUHIA PA3JINYHON HAIIPABICHHOCTH.

1.11. ABromaTu3upoBaHHas HMH(OPMAIIMOHHAS CHUCTEMa HCIOIB3YETCS Ui PEIICHHS
CJIEAYIOUIMX 3a/a4:

- aBTOMaTH3alUsl yuyeTa M KOHTPOJIA Ipoliecca YCIIEBAEMOCTH, XpPaHEHHE JaHHBIX 00
YCIEBAEMOCTH U ITOCELIAEMOCTH 00YYaIOIINXCS;

- KOHTPOJIb BBIITOJTHEHUSI PA00YHX MPOTPAMM;

- ONEpaTUBHBIM JOCTYH K OLIEHKaM 3a BeCh IEpPHOJ BEACHHUS JKypHajla, IO BCEM
JUCLUIUIMHAM, MEXIUCIUILIMHAPHBIM KypcaM, IPo(ecCHOHANIBHBIM MOYJISM;

- IOBBIIIEHUE OOBEKTUBHOCTHU MPOMEXYTOUHBIX U UTOTOBBIX OTMETOK;

- aBTOMATHU3alMsl CO3JIaHUsI MEPUOJUUECKUX OTUETOB IEJarorudyeckux pabOOTHUKOB U
aJMUHHUCTpALUH;

- IPOTHO3UPOBAHUE YCIIEBAEMOCTH OT/IEIbHBIX O0YUAIOIIMXCS U TPYIIIbI B LIEJIOM;

- orlepaTBHOE HMH(OpMHUpOBaHUE poauTened u oOydarommxcs 00 ycreBaeMocTH,
MOCELIAEMOCTH, JOMAIIHUX 33JaHUSIX [0 Pa3IMYHBIM JUCUUIUIMHAM, MEXAUCLMILIMHAPHBIM
KypcaM U npodecCHOHAIbHBIM MOAYJISIM B pexuMe on-line.

2. IlpaBusa padoTbl B aBTOMATH3MPOBAHHOI HH(OPMAINIMOHHOI cHcTeMe

2.1. Bce neiictBus mo paboTre B aBTOMATU3MPOBAHHOW HWH(POPMAIIMOHHON cHCTEME
BEIYTCSI B COOTBETCTBUU C MOJUTHKON B OTHOIICHUH 00PaOOTKH MEPCOHABHBIX TAaHHBIX.

2.2. 3aBenyronuii yueOHOM 4acThi0 KOHTPOJIHMPYET 3alOJHEHNUE PYKOBOAUTEISIMU TPYIII
peecTpoB B aBTOMaTU3UPOBAHHON WH()OPMAIITMOHHOM CUCTEME.

2.3. [lonp3oBaTenu  MONYYarOT PEKBH3UTHI JOCTyna (JIOTHH ¥ Mapolib) K
aBTOMATH3UPOBAHHOM HH(POPMALIMOHHOHN CHCTEME B CIIEAYIOIIEM HOPsIIKE:

- IeJaroruueckue pabOTHUKHU, PYKOBOJUTENU TPYII, aIMUHUCTpAlldsi TMOTy4aroT
PEKBU3UTHI IOCTYIA y aAMUHUCTPATOPA aBTOMATU3UPOBAHHON MH(POPMAITMOHHON CHCTEMBI,

- POAMTENH (3aKOHHBIE MPEICTABUTEIN) U 00yJaroIUecs MOIy4atoT PEKBU3HUTHI JOCTYMa
(JIoruH ¥ MapoJib) yepe3 KIACCHBIX PYKOBOJUTENEH TPYIIIL.

2.4. Ilenarornyeckre paOOTHUKM €XKEJAHEBHO aKKypaTHO 3allONHSIOT JaHHBIE O
MIPOBEICHHBIX YYEOHBIX 3aHATHUSAX (3aTOJHSAIOT TEMbI 3aHATHI), 00 yCcreBaeMOCTH (yKa3bIBaIOT
BU/IbI pa0OT Ha 3aHATUM U OTMETKH 10 KaX0My BHly paboT), 0 OCEUIaeMOCTH 00y4YaroUUMHCS
yueOHBIX 3aHATUH, TOMAITHUX 331aHUAX (KOJUIEKTUBHBIX U WHIUBUAYAIbHBIX ).

2.5. 3aBenyromuii yueOHON 4YacThIO OpPraHU3YeT PEryJspHBI KOHTPOJb 32 BEICHUEM
xypHasoB B AUIC «CeteBoil ropon».

2.6. OTBETCTBEHHBIN 332 MPAKTHYECKYIO MOJATOTOBKY CTYJIEHTOB OpTraHU3YeT PeryJspHbIi
KOHTPOJIb 32 BEJIEHHEM >KypHajla ydera OOy4eHHs MO MNpPOPECCHOHANBHBIM MOAYISAM U
MpaKTUKaM.

2.7. O0OygaromemMycst  JIOCTYITHA JUIE TPOCMOTpa HH(OpPMAIHMS TOJBKO 00 ero
yCIIeBAa€MOCTH, ITOCEIIAEMOCTH U PACIIMCaHUU.
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2.8. PogutensM (3aKOHHBIM MPEACTABUTENSIM) TOCTYITHA JIJIsl IPOCMOTpa HHQPOpMAITUsI 00
yCIIeBaeMOCTH, IMOCEIIAEMOCTH U PACIIMCAHUU TOJIBLKO CBOETO peOeHKa.

2.9. Kareropuueckn  3ampemniaercss  JOMycKaTh — oOywaromuxcsi K  pabore ¢
ABTOMATHU3UPOBAHHOW MH(OPMALMOHHONW CUCTEMOM MO JIOTHHOM M MapojeM IMeJarornieckoro
paboTHUKA WX APYroro Mojab30BaTes.

3. IIpaBa 1 00513aHHOCTH YYAaCTHUKOB 00pa30BaTe/IbHOI0 NMpouecca Npu padore ¢
aBTOMATU3UPOBAHHON MHGOPMALMOHHON CHCTEMO

3.1. AAMUHUCTpATOP aBTOMAaTH3UPOBAHHOMN MH(OPMAIIMOHHON CHCTEMbI HMEET MPAaBo:

- CO3/1aBaTh JIOTMHBI M TApOJIM BCEM YYaCTHHKAM OOpa30BaTEILHOTO Mpolecca IS
JOCTyTa B TUYHBII KaOUHET;

- IPOU3BOJIUTh HACTPOMKY CHUCTEMHBIX I1apaMeTpOB, B TOM YHWCIE MOAKIIOUYEHUE WU
UMIIOPT BHEIIHUX MAacCHBOB JIaHHBIX, DKCHOPT BHYTPEHHMX MACCHBOB JIaHHBIX (CIHCOYHbBIE
COCTaBHI MOJIb30BaTENEH, 00yUarOINXCcs, TPEIMETOB U T.J.);

- BECTH YYETHBIE 3aMHCH (CO37aHNe U PeIaKTHPOBAHKE) TTOJIb30BATEIICH;

- peaKTUPOBATh MPOQUIN TOIH30BATEICH;

- OCYIIECTBJIATh aIMHUHHUCTPUPOBAHUE B YaCTU 0A30BBIX HACTPOEK OCHOBHBIX PAa3JIENOB,
XapaKTepU3YIOIUX 00pa3oBaTeIbHbIN MpoIece.

3.2. AIMUHUCTPATOP AIIEKTPOHHOTO )KypHaja 00s3aH:

- OPraHu30BaTh CUCTEMY KOHCYJIbTAllMOHHOW MOIJEPKKHU MOJIb30BATENEH;

- obecreynBaeT MpaBo JIOCTYIA Pa3InYHBIM KaTErOpHUsIM MOJIb30BaTeNeH;

- obecrieunBaeT PyHKIIMOHUPOBAHNUE aBTOMATU3HUPOBAHHON HH(OPMALIMOHHON CHCTEMBI;

- OTKpbIBaeT Y4eOHBIH TOJ: BBOJUT B CHCTEMY II€peUeHb TPYII, CBEICHHUS O
PYKOBOJIUTEISX TPYIII, CIIUCOK NEeIarorndecKux pabOTHUKOB, PEXKUM PaOOTHI;

- Opranu3yeT o0yueHue paboTe ¢ aBTOMaTU3UPOBAHHON HH(DOPMAITMOHHOM CUCTEMOM.

3.3. 3amecTHTeNH PYKOBOAUTENS 00pa30BaTEIbHON OpraHU3aIiy 10 y9eOHOH 1 yueOHO-
POM3BOJICTBEHHOH paboTe UMEIOT MPaBo:

- IpOCMATPHUBaTh JKYypHAJIbl TEOPETUYECKMX 3aHATUH W ydera OOydYeHHUs 10
npodeccCHoHaNBFHBIM MOAYJISIM IPpYII 0€3 MpaBa peJakTHPOBAHMUS,

- pacreuaThiBaTh CTPAHUIIBI )KYPHAJIOB TEOPETUUECKUX U MTPAKTHUECKUX 3aHSATHUI;

- 00CYyX/1aTh U BHOCUTH MPEIJIOKEHHS MO YIYUIIEHHI0 pabOThl C aBTOMAaTU3UPOBAHHOMN
MH(OPMaLIMOHHON CUCTEMOM.

3.4. Pogutenu (3aKOHHBIE TPECTABUTEIN) O0YJIAIONINXCS UMEIOT TIPABO:

- Ha CBOOOHBIH TOCTYII K DJIEKTPOHHOMY KYpHAIY;

- TOJTy4YaTh PEeKBU3UTHI IOCTYIA (JIOTHH M MApPOJIb) Y 3aBEAYIOIIETO OTACTICHHEM;

- IOJIy4aTh KOHCYJIbTATUBHYIO MOMOIIh

3.5. Pogutenu (3akoHHBIE IPECTABUTENN) O0yUYAIONIUXCS 00SI3aHBI:

- HECTH MEPCOHAIBbHYIO0 OTBETCTBEHHOCTh 32 COXPAHHOCTh CBOMX PEKBH3UTOB JOCTYINA K
cucteme (JIOTHH U TIapoJib);

- CBOCBPEMEHHO C000MMaTh 00 W3MEHEHHH CBOWX NEPCOHAIBHBIX ITAHHBIX M JIaHHBIX
pebeHka;

- IPOCMATPHUBATh YCIEBAEMOCTh M TIOCENIAEMOCTh CBOETO pPEOCHKa, CBEIEHHUS O
JOMAITHUX 3aJIaHHIX;
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- OCYIIECTBJIATh KOHTPOJb 32 BBIIOJHEHHEM JOMAIIHUX 33aJaHUd W 3aJaHuM s
CaMOCTOSITENIbHOI paboTHI;

- CBOEBPEMEHHO HMH()OPMHUPOBATh PYKOBOAMTENS TPYNIbl O MPUYUHE OTCYTCTBHS
o0ydJaromerocs.

3.6. Ilenarornueckuii pabOTHUK UMEET MPABO:

- IpOCMAaTpUBaTh M (PUKCUPOBATH CBEACHUS B aBTOMATH3UPOBAHHON MH(POPMALMOHHOM
cUCTeME TOJBKO B TEX TIpymnmax MW M0 TeM JAUCHUILTMHAM/MEXIUCIUILTHHAPHBIM
Kypcam/mpoQeccHOoHaTbHBIM MOIYJISIM, B KOTOPBIX MTPETOIACT;

- IOJly4aTb ~ CBOEBPEMEHHYIO  KOHCYJBTALMIO 1O  BOIpocaM  paboOTel  C
AaBTOMATH3UPOBAHHON MH(POPMAIMOHHON CUCTEMON;

- 00CyX/1aTh U BHOCUTH MPEIJIOKEHHS MO YIYUIIEHUI0 pabOThl C aBTOMAaTU3UPOBAHHOMN
WH()OPMAITMOHHON CHCTEMOM.

3.7. Ilenaroruueckuii pabOTHUK 00s13aH:

- IpoiiTu oOyueHue o paboTe B aBTOMaTH3MPOBAHHOM HH(DOPMALIMOHHON CUCTEME;

- aKKypaTHO M CBOEBPEMEHHO 3aIlOJHATH JaHHBIE O MPOBEACHHBIX YUYEOHBIX 3aHSTHSIX,
yCIIEBaEMOCTH, MTOCEIIAEMOCTH O0YJAIOIIUMHUCS YI€OHBIX 3aHATHH, JOMAITHUX 3aaHUsX;

- 3aMOJIHATH  DJIEKTPOHHBIM JKypHaJI B JIGHb MPOBEACHUS YYEOHOTO 3aHATHS B
COOTBETCTBYIOLIECH IPYIIIIE;

- CUCTEMaTHYECKH MPOBEPATh U OIEHUBATh 3HAHUS OOydYaIOIIMXCs, a TaKKe€ OTMEuYaTh
MOCEIIaeMOCTh B JJIGKTPOHHOM JKypHaje B JIeHb TMPOBEAEHUS Y4YeOHOro 3aHATUA B
COOTBETCTBYIOILIEH TPYIIIIE;

-BECTH BCE 3alUCH JOMAIIHUX 3aJaHWi 1O BCeM YYe€OHBIM JUCIHUILIMHAM
(mpoheccrOHABHBIM MOIYJISIM, MEXKIUCIHUILIMHAPHBIM KypcaM) Ha PYCCKOM SI3BIKE TOHSTHO,
IIOJIHO, CBOEBPEMEHHO M KOPPEKTHO JUId OO0y4aroumxcs M UX poauTenel (3aKOHHBIX
npecTaBuTeNeil) ¢ 00s3aTeNbHBIM YKa3aHHEM HE TOJBKO TEM 3aHSITHHA, HO U TPAKTHYECKHUX,
71a00paTOPHBIX, KOHTPOJIBHBIX paboT, IKCKYPCHIA;

- yKa3bIBaTh BUbI pabOT Ha y4eOHOM 3aHATHH;

- 3aMMCBIBATh COZEP KaHUE IOMALIHETO 3aJaHHs U XapaKTep €ro BHIMOIHEHUS, CTPAHULIB,
HOMepa 3ajlay ¥ yIpaKHEHUH, MpaKTUYeCcKre padoThl;

- o0ecrieunBaTh HAKOIUIIEMOCTh OLIEHOK 00yUYaroIMMUCH;

-IpU JAEJNCHUM TPYNIbl HAa MOATPYNIBl 3alMCH BECTH HHIMBUAYAJIBHO KaXIbIM
Ne1arornieckuM paboTHUKOM, BEAYIIIMM TOATPYIITY;

- HECTH TIEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COXPAaHHOCTh CBOMX PEKBU3UTOB JIOCTYIIA,
UCKIJTFOYAIONIYIO TIOAKIIOYEHHE TTOCT



